State of Idaho STARS
Office of the State Controller
Division of Statewide Accounting

STARS USER MANUAL ... e 1
CASH DISBURSEMENTS (REFUNDS) AND TRANSACTION CODES ....1

STARS Manual Cash Receipts Refunds
Rev. Date: 07/03/2012 TOC Page 1



State of Idaho
Office of the State Controller
Division of Statewide Accounting

STARS USER MANUAL

CASH DISBURSEMENTS (REFUNDS) AND
TRANSACTION CODES

After you have deposited cash into a suspense account or have classified it as revenue, you may
find that you need to refund revenue or a suspense account.

In order to do this, there are transaction codes that do not post to expenditures but only disburse
the cash. You normally enter cash disbursements (refunds) using Batch Type 4 or 5. Before you
can disburse cash, you must first determine where you originally posted the cash. You should use
transactions that do not post against your appropriation.

The following are the most commonly used disbursement transaction codes:

NOTE: You can find other disbursement transaction codes on the DAFR8740 (General Ledger to
Transaction Code Cross-Reference) report.

Transaction Code | Description

280 Record a Cash Disbursement — Refund (refund an undistributed suspense)
To disburse (refund) deposits posted using a TC 108 (G/L 2402).

281 Record Disbursement of Sales Tax to the Tax Commission
To disburse deposits posted using a TC 102 (G/L 2109).

283 Record a Cash Disbursement for Refund to Previously Recorded Revenue

To disburse (refund) deposits posted using various revenue TCs (G/L
4100).

See the detailed information on disbursements in the Expenditures and Disbursements document.
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