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FAS USER MANUAL  

OVERVIEW OF FAS SCREENS 

INTRODUCTION 
FAS has four basic types of screens: 
• Data Entry 
• Maintenance/Inquiry 
• Inquiry 
• Table Maintenance 

DATA ENTRY SCREENS 
There are three types of Data Entry screens:  
• S032 – FAS Hold File 
• S033 – STARS to FAS Data Entry 
• S035 – FAS Direct Data Entry 

Asset transactions that are entered in STARS (e.g., an asset is purchased) are 
automatically placed into the FAS Hold File by STARS to be processed by agency 
personnel Asset transactions that are entered directly in FAS are entered in the S035 
screen. This record is stored in the FAS Hold File, until it has successfully processed. 
 
To view records in the FAS Hold File, do the following: 
 

1. Type 32 at the FAS Main Menu and press ENTER. 
2. Type an R in the FUNCTION field.  
3. Enter the agency number and press ENTER to display a list of records, shown in 

the example below. 
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Figure 14:  FAS Hold File Screen Example 

VERSION 3.1                      FAS - HOLD FILE                        S032  
FUNCTION: R (R=RECALL, F=FIRST, N=NEXT, P=PRIOR, S=SELECT)                     
                                                                               
AGENCY: 200  PROPERTY NO: EXTRA25     COMPONENT NO: 00                         
                                                                               
S/X PROPERTY   CMP SEQ   REF PROP   CMP   CUR DOC     ADT DATE     ADT 
AMOUNT  
    TYPE  SRC  DESCRIPTION                           FAS TC   APP      
STATUS  
----------------------------------------------------------------------------  
_   EXTRA03    00  0001  EXTRA03    00    EXTRA03     08/05/1999      
21900.00 
    R     S    MULTI FUND                             A02      3            
P   
_   EXTRA25    00  0001  EXTRA25    00    TST230R3    08/10/1999      
18000.00 
    P     S    TC 230 REVERSAL                        A04      3               
_   PARDIS02   02  0001  PARDIS02   02                06/30/2000          
0.00 
    P     F                                           D03      8            
E  
_   PARDIS02   03  0003  PARDIS02   03                09/15/1999      
60750.00 
          F    PARTIAL DISPOSITION - MULTI            DS4      4            
H  
_   PARDIS04   04  0004  PARDIS04   04                09/05/1999          
0.00 
          F                                           D03      8            
H  
_   PARDIS09   09  0009  PARDIS09   09                09/15/1999       
4500.00 
          F                                           DS4      4            
D  
_   PARDIS18   18  0018  PARDIS18   18                09/15/1999       
5750.00 
          F    PARTIAL DISPOSITION 18                 DS4      4            
H  
 
                                         INTERRUPT:                            

 
• Records generated by STARS transactions have an S in the SRC field, in the FAS 

Hold File. When one of these records is selected, the S033 - STARS to FAS Data 
Entry screen will be displayed with the record information.  

• Records manually entered into FAS have an F in the SRC field, in the FAS Hold 
File. When one of these records is selected, the S035 - FAS Direct Data Entry 
screen is displayed with the record information. 

 
The STATUS column indicates the current status of each record. Status codes that may 
be seen are: 
• P - Purge. A record posted to the FAS Property File and it will be purged from the 

FAS Hold File during the nightly processing. 
• H - Hold. A record placed on hold during processing. Usually held because of 

approval level limitations. 
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• D - Delete. A record will be deleted from the FAS Hold File during nightly 

processing. 
• E - Error. An error has been detected and the record will remain in the FAS Hold 

File until corrected. 
•  _  - A blank space indicates a record, which has not been processed and needs 

action. 
 
Records awaiting agency action, with an 'E' (error) or a 'blank' (no status) in the STATUS 
column will remain in the FAS Hold File until they are successfully processed. 

DATA ENTRY COMMANDS 
The following commands can be used on all data entry screens: 
 
Command Function 

R Recall:  View a specific property transaction currently in the FAS Hold File. 

A Add:  Add a new record to the FAS Hold File and the FAS Property File. These 
additions include posting a new asset to or removing an asset from the FAS 
Property File. 

C Change:  Update information on an existing FAS Hold File record before nightly 
processing. A FAS Hold File record may be updated multiple times during the 
day, and each time the new information replaces the old data. 

D Delete:  Delete a record from the FAS Hold File. Records may be deleted from 
the FAS Hold File for various reasons. A common example is the deletion of 
records sent from STARS, which are valued below the inventoriable amount 
specified by your agency. NOTE:  Delete is also used to subtract the funding 
information from the remaining amount when a portion of the invoice paid for 
non-inventoriable assets. 

U Undo:  Reverses an entry you just made. The amount you had processed will be 
added back to the REM AMT field and you can reprocess the asset. 

Y Approve:  Approve a record to post from the FAS Hold File 

H Hold:  Place a record on Hold in the FAS Hold File. 

MAINTENANCE/INQUIRY SCREENS 
FAS has five maintenance/inquiry screens: 
 
S040 – Property/Maintenance Inquiry: Screen S040 is used to retrieve information on 
processed assets. From this screen, you can view the information and non-financial 
changes can be made to the asset record. FAS allows you to view posted assets through 
different online inquiry screens. 
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S041 – Mass Change: The Mass Change Screen – S041 enables allows you to quickly 
change selected fields for multiple assets at one time rather than having to retrieve each 
record and make changes. 
S037 – Replacement Value Adjustment: The Replacement Value Adjustment Screen – 
S037 is used to change the replacement value percentages for specified class code ranges. 
This screen saves you time since you do not have ++to recall each individual record to 
make changes. 
S044 - Change Funding Sources: The FAS Change Funding Source Screen allows 
changes to the funding source on groups of asset records, instead of deleting and re-
entering assets to correct the funding information. Changes are normally done by the 
State Controller’s Office in July of the each year. 
S045 - Funding Source History Inquiry: Shows the funding source history of a specific 
asset. 

INQUIRY SCREENS 
The inquiry section has seven screens: 
 
S039 – Non Financial History 
S04C – Property By Class Code 
S04L – Property By Location 1 
S04P – Property By Property Number 
S04S – Property By Agency Suffix and Property Number 
S04T – Property By License Number 
S04U – Property By Serial Number 

TABLE MAINTENANCE SCREENS 
The table maintenance section has three screens: 
 
S030 – FAS Descriptor Table   
S031 – FAS Transaction Code Decision Table  
S038 – FAS Location 1 Table  
 
The titles and descriptive information for all codes contained in FAS are in the FAS 
Descriptor Tables. The FAS tables serve as the master list of the valid codes contained in 
the system. When a code is entered (whether by a user as a part of an accounting 
transaction or as a part of a table-maintenance transaction), FAS will automatically check 
to ensure that the code is present in the table(s). Using an incorrect code will result in an 
error. 
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