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PAYMENT SERVICES USER MANUAL  

GET A LIST OF TEMPLATES 
 
Although there is no report to get a list of Payment Services templates, you can use the 
following steps: 
 

1. With Payment Services Template Maintenance open, click the asterisk next to 
Template Name to open the Template Look Up. 

 

 
 

2. Leave the fields blank, but click the Show Details check box next to the Find 
button. 

3. Click Find. 
4. Use your cursor to highlight the list of templates (including all of the cells in the 

list table). 

 
5. Press Ctrl+C to copy the list. 
6. Paste the contents into Notepad, MS Excel, or similar software. 
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