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THE WARRANT AND THE REMITTANCE ADVICE

The warrant has two parts - the Warrant itself and the Remittance Advice. The
Remittance Advice provides information such as the paying agency, the agency contact
phone number, invoice number, invoice description, and amount. Remittance Advices
can be viewed on the State Controller’s Web site. Click here for more information.

Warrant - STARS generates a Warrant section for payees to deposit into their financial
accounts. The warrant contains information similar to a bank check:

Example Warrant (check) information

State Controller information Bank Number

Agy Number Warrant number Date

Addressee Amount

Name of Bank written on State Controller signature

(bank processing
information)

Remittance Advice - STARS generates a Remittance Advice for each warrant which
contains information useful for the vendor to determine which accounts to credit the
payment.

e STARS transactions with the same invoice number and invoice description will be
combined and printed on one line on the remittance advice.

e STARS transactions with different invoice numbers or a different invoice
descriptions will print on a separate line.

e The lines on the remittance advice will be in invoice order and then in alphabetical
order by invoice description.

e A separate remittance advice will be created if there are more than 24 lines.
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http://www.sco.idaho.gov/web/DSADoc.nsf/5F25EF558EF861088725709800689776/$FILE/Vendor_Remittance_FAQ.pdf
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