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P-CARD USER MANUAL  

CHANGE FISCAL CODING AFTER TRANSMITTAL 
HAS BEEN SUBMITTED 
 
Once a transmittal is submitted and printed, the Verifier cannot make any other changes. 
If the fiscal coding of the transactions needs to be changed after verifying, submitting, 
and printing a transmittal, the Approver can make the corrections. 
 
Contact your P-Card Approver(s) with any fiscal coding changes that are needed. 
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