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The agency or vendor will need to send the State Controller’s Office an appropriate W-8 
form (typically a W-8BEN) from the IRS. 
 
When adding a non-US vendor, select XX – INTERNATIONAL from the State drop-
down menu. This will automatically enter XXXXX – XXXX in the Zip-Ext fields. 
Some non-US addresses may require you to enter the city, province or territory, and zip 
code in the City field (accepts up to 29 alphanumeric characters). 
 

 
 
To see an example, select the Vendor Edit Table in STARS, enter an R for Recall, and 
press ENTER. The first vendor to be displayed is a non-US vendor. Use the example 
below to enter the vendor information (note the City, State, and Zip Code fields).  
 

  VERSION 3.1       STARS--VENDOR EDIT TABLE MAINTENANCE/INQUIRY        S021 
 
  FUNCTION: R (A=ADD, C=CHANGE, D=DELETE, N=NEXT, R=RECALL) 
 
 VENDOR NUMBER: ACCENTINN 00 DMI:   VENDOR AGY: 000   AUTHENTICATION IND: 
 
 VEND TYPE: O VEND STATUS: 0 CHG AGY:     W-9 AGY: 951    1099 NAME/ADDR: 
                            AGENCY 1:      2:      3:      4:      5: 
  SORT SEQUENCE: ACCENTINNS SS EIN NUMBER: ACCENTINN 00   1099 INDICATOR: N 
 
  VENDOR NAME..: ACCENT INNS 
  VENDOR NAME 2: 
 VENDOR ADDRESS: 1140 HARVEY AVE 
           CITY: KELOWNA BC CANADA V1Y 6E7    STATE: XX ZIP CODE: XXXXX XXXX 
 PHONE:              CONTACT NAME: JRA 
 ABA NO:           FINANCIAL INSTITUTION: 
 FINANCIAL INSTITUTION ACCT NO:                   ACCT TYPE: 
 PRENOTE IND:      PRENOTE DATE: 
                                                      LAST PAID DATE: 082808 
 EFF START DATE:        EFF END DATE:                 LAST PROC DATE: 072108 
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