State of Idaho
Office of the State Controller
Division of Statewide Accounting

STARS USER MANUAL ..o

STATEWIDE CLASSIFICATION: FORMS AND REPORTS..........c.cceunee.
CLASSIFICATION STRUCTURE FORMS. ... 1
FUNDG&DT-D22/D23 FORM .. oottt ettt ettt st sttt st et et esnbe e e nneeennneas 1
DESCR-23 FORM ..ottt ittt ettt ettt ettt ettt st e s hb e e s abe e e bt e e sa b e e e abe e e be e e sabe e e nbeeesnneas 1
STATEWIDE CLASSIFICATION STRUCTURE REPORTS ..., 1
GENERAL LEDGER (TRIAL BALANCE) REPORTS.....ccooiiiiieriie e 1
SUBSIDIARY REPORTS ..ottt nn e 2
TRANSACTION CODE REPORTS ...ttt 3
FUND REPORTS ...ttt ettt sttt ettt ettt te ettt e sh b e e s abe e e b e e e sab e e e be e e be e e sabe e e nbeeennneas 3
OBJECT REPORTS ...ttt ittt ettt sttt ettt ettt e bt e e ebe e e st e e e abbe e sabeesabe e e ssbeesnbeeennes 4
STATE GOAL, STATE OBJECTIVE, AND DEPARTMENT REPORTS ......ccccoooiiiiiiieiienn 5
STARS User Manual Statewide Classification: Forms and Reports

Rev. Date: 12/24/2014 TOC Page 1



State of Idaho
Office of the State Controller
Division of Statewide Accounting

STARS USER MANUAL

STATEWIDE CLASSIFICATION: FORMS AND
REPORTS

CLASSIFICATION STRUCTURE FORMS

FUND&DT-D22/D23 FORM
This form assists in identifying controls in the setup of the fund and fund detail.

Click here for the FUND&DT-D22/23 form and instructions.

DESCR-23 FORM

Use the Descriptor Table DESC-23 form to request data entry of the following SCO
statewide classification structure: Subsidiary table (D32)

Click here for the DESC-23 form and instructions.

STATEWIDE CLASSIFICATION STRUCTURE REPORTS

Reports can be run in IBIS that will show your agency’s classification structure. Click
here for more information about IBIS.

In Online Reporting on the SCO Web site, several DAFR reports are available (see
below). Click here for information about Online Reporting.

For any of the Descriptor Tables mentioned below, see the Statewide Descriptor Tables
document for more information.

GENERAL LEDGER (TRIAL BALANCE) REPORTS

All trial balance reports show all G/L categories (assets, liabilities, etc.) and list each
subsidiary under the respective G/L account.

Report Name Description

DAFR0104 Trial Balance by Grant

List trial balance by Transaction Year, by fund/detail, and by
grant/phase. Totals by grant then fund.
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http://www.sco.idaho.gov/web/DSADoc.nsf/CD9CC920FE28821487256A7A004DC87C/$FILE/FUND&DT-D22&D23.pdf
http://www.sco.idaho.gov/web/DSADoc.nsf/8C7DF101C898549E8725693000378F4F/$FILE/DESCR-23_interactive.pdf
http://www.sco.idaho.gov/web/scoweb.nsf/displayview?ReadForm&L1=Payroll&L2=Application%20Support&L3=IBIS
http://www.sco.idaho.gov/web/scoweb.nsf/displayview?ReadForm&L1=Payroll&L2=Application%20Support&L3=IBIS
http://www.sco.idaho.gov/web/scoweb.nsf/displayview?ReadForm&L1=Accounting&L2=Application+Support&L3=Online+Reporting
http://www.sco.idaho.gov/web/DSADoc.nsf/7ACBF325952ADCFD87256AF000677864/$FILE/statewide_descriptor_tables.pdf
http://www.sco.idaho.gov/web/DSADoc.nsf/7ACBF325952ADCFD87256AF000677864/$FILE/statewide_descriptor_tables.pdf

State of Idaho
Office of the State Controller
Division of Statewide Accounting

Report Name

Description

DAFR6960 Statewide Trial Balance by Fund
Lists trial balance by Transaction Year and by fund. Shows
each G/L account and subsidiaries accumulated statewide. It
shows the beginning balance, debits, credits, and ending
balance.
DAFR8160 Trial Balance by Fund/Grant
List trial balance by Transaction Year, by fund/dtl, and by
grant/ph. Accumulates by grant then fund
NOTE: Retain June 30 DAFR8160 for LSO audit.
DAFR8180 Trial Balance by Fund, GL Acct, & Transaction Code

Lists a trial balance by fund, G/L account, then transaction
code. Shows the beginning balance, debits, credits, and
ending balance for each transaction code posted to the G/L
account.

NOTE: Retain June 30 DAFR8180 for LSO audit.

DAFR8750 (SS1: D31)

Descriptor Table Report — D31 General Ledger Account

Lists all general ledgers on the General Ledger Account

Table by G/L account, reference data, and title. You can
find this information online under Table Maintenance —

Descriptor (23) — Table ID number 31.

SUBSIDIARY REPORTS

Report Name

Description

DAFR6980

Subsidiary Transaction Analysis Report

month.

DAFR8750 (SS1: D32)

Descriptor Table Report — D32 Subsidiary Table

subsidiary number, and subsidiary title. You can find this
information online under Table Maintenance — Descriptor
(23) — Table ID number 32.
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State of Idaho
Office of the State Controller
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TRANSACTION CODE REPORTS

Report Name

Description

DAFR8640

Transaction Code Decision Table List — Autodoc

Lists all of the transaction codes for STARS input. Shows the
transaction codes, general ledger accounts, input
requirements, how the transaction posts to different files, the
approval level, and a brief explanation of the transaction code
usage. See the Transaction Code Decision Table document
for more information.

DAFR8740

GLA vs. Tran Code Cross Reference

Lists all of the STARS general ledger accounts and the
transaction codes that post to each G/L account. It shows if
the TCs debit or credit the general ledger account and
provides the title of each transaction code. See the
Transaction Code Decision Table document for more
information.

DAFR8750 (SS1: D50)

Descriptor Table Report — D50 Transaction Code
Comment/Approval Table

Lists all transaction codes on the Transaction Code
Comment/Approval Table by transaction code, approval level,
and title. You can find this information online under Table
Maintenance — Descriptor (23) — Table ID number 50 This
information is included in the DAFR8640 by transaction code.

FUND REPORTS

Report Name

Description

DAFR8750 (SS1: D22)

Descriptor Table Report — D22 FUND Table

Lists all funds and their controls. Shows the fund number, the
controls in the reference data field, and the title. The title may
also include where the authority came from to establish the
fund. You can find this information online under Table
Maintenance — Descriptor (23) — Table ID number 22.
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http://www.sco.idaho.gov/web/DSADoc.nsf/96DF2ED7C6D200B887256A010076653B/$FILE/transaction_code_decision_table.pdf
http://www.sco.idaho.gov/web/DSADoc.nsf/96DF2ED7C6D200B887256A010076653B/$FILE/transaction_code_decision_table.pdf

State of Idaho
Office of the State Controller
Division of Statewide Accounting

Report Name

Description

DAFR8750 (SS1: D23)

Descriptor Table Report — D23 FUND DETAIL Table

Lists all fund detail and their controls. Shows the fund and
fund detail number, the controls in the reference data field,
and the title. The title may also include where the authority
came from to establish the fund. You can find this
information online under Table Maintenance — Descriptor
(23) — Table ID number 23.

DAFR8750 (SS1: D21)

Descriptor Table Report — D21 GAAP FUND TYPE Table

Lists all GAAP fund types. Shows the GAAP fund type, the
controls in the reference data field (such as the transaction
codes STARS uses for closing entries at year-end), and the
title. You can find this information online under Table
Maintenance — Descriptor (23) — Table ID number 21.

OBJECT REPORTS

Report Name

Description

DAFR8750 (SS1: D10)

Descriptor Table Report — D10 EXPENDITURE
SUBOBJECT Table

Lists all expenditure objects, summary objects and subobjects.
Shows the object, summary object, or subobject number, what
object and summary object the subobject will roll into for
reporting, the FAS capitalization indicator, if the subobject
may be 1099-reportable, the governmental and proprietary
class, if the subobject will print on the Workers Compensation
report to the State Insurance Fund, and the title. You can find
this information online under Table Maintenance — Descriptor
(23) — Table ID number 10. Or see the Appendix A —
Expenditure Subobjects.

DAFR8750 (SS1: D34)

Descriptor Table Report — D34 REVENUE SUBOBJECT
Table

Lists all revenue objects, summary objects and subobjects.
Shows the object, summary object, or subobject number, what
object and summary object the subobject will roll into for
reporting, the governmental and proprietary class, the FAS
asset class, and the title. You can find this information online
under Table Maintenance — Descriptor (23) — Table ID number
34. Since this report may be difficult to read, please see the
DAFR6650 Report.

STARS User Manual
Rev. Date: 12/24/2014

Statewide Classification: Forms and Reports
Page 4



http://www.sco.idaho.gov/web/DSADoc.nsf/starsa?OpenPage
http://www.sco.idaho.gov/web/DSADoc.nsf/starsa?OpenPage
http://www.sco.idaho.gov/web/DSADoc.nsf/6BF1C6CB3D565F3F8725693000351D71/$FILE/DAFR6650_for_Subobject_appendix.pdf
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STATE GOAL, STATE OBJECTIVE, AND DEPARTMENT
REPORTS

Report Name Description

DAFR8750 (SS1: D71) Descriptor Table Report — D71 STATE GOAL Table

Lists all state goal numbers. Shows the state goal number and
the title. You can find this information online under Table
Maintenance — Descriptor (23) — Table ID number 71.

DAFR8750 (SS1: D72) Descriptor Table Report — D72 STATE OBJECTIVE
Table

Lists all state objective numbers. Shows the state goal
number each state objective will roll into for reporting, the
state objective number, and the title. You can find this
information online under Table Maintenance — Descriptor
(23) — Table ID number 72.

DAFR8750 (SS1: D7) Descriptor Table Report — D7 STATE DEPARTMENT
Table

Lists all state department numbers. Shows the state
department number and the title. You can find this
information online under Table Maintenance — Descriptor
(23) — Table ID number 07.
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