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TRAVEL EXPRESS USER MANUAL  

INTERNATIONAL, ALASKA, AND HAWAII TRAVEL 
PER DIEM 
 
When creating a travel request or a travel voucher for international travel or travel to 
Alaska or Hawaii, the Per Diem Allowed Meals will not be automatically populated. This 
is due to the variability in rates that cannot be automatically programmed into the 
application. (The Per Diem rates are automatically populated for continental United 
States (CONUS) destinations.) 
 
When creating your request or voucher, verify that the Per Diem Allowed Meals check 
boxes are checked for the meals taken (breakfast, lunch, and dinner), and then manually 
calculate and enter the Allowed Meals amounts. Click Save when finished, and continue 
with the request or voucher. The individual meal check boxes cannot calculate from the 
Allowed Meals amounts. 
 
To find per diem amounts, go to the GSA Web site. It states, “Rates for Alaska, Hawaii, 
U.S. Territories and Possessions are set by the Department of Defense. Rates for foreign 
countries are set by the State Department”, and the site has links for those rates.) 
 
Figure 1 - No Per Diem example for Alaska 

 
 
International Travel Requests 
Even if Allowed Meals amounts are entered on a request for international travel, these 
will not populate the voucher per diem amounts when the voucher is created from that 
approved request. The actual amounts will have to be manually calculated and entered on 
the voucher. 

http://www.gsa.gov/portal/category/100120

	travel Express User Manual 1
	International, Alaska, and Hawaii Travel PEr diem 1

	TRAVEL EXPRESS USER MANUAL 
	INTERNATIONAL, ALASKA, AND HAWAII TRAVEL PER DIEM


