

4/22/2005

DAF0354 – MULTIPLE TRIP DESIGNEE – TRV EXP 

Problem:
Multiple trip option with Travel Express did not allow a designee to create documents for other claimants.  Multiple trip travel reimbursement usage was only available to claimant created vouchers.

Solution:
Additional option drop down box was added to the beginning page of the multiple trip travel voucher in which the user can create a multiple trip voucher for another claimant.  Here is the optional designee drop down box:

	If You Are A Vendor Or Billing An Agency Other 
Than Your Own, Please Select That Agency:
	[image: image1.wmf]

Billing Agency




	Select the Name of the person that you are creating a travel voucher for...

	Name List
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R Steven Falter-140




This drop down box will be displayed after the question regarding billing agency.  Users will only see Name list option if their Travel Express profile allows for creation of other users travel documents. After the designee has chosen the claimant for reimbursement, created one trip with a save, the following page will be displayed:

Claimant Information 
	Agency Name
	CONTROLLER
	Agency Code
	140

	Claimant's Name
	R STEVEN FALTER-140
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	Official Home Station
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TEST



	Personal Vehicle 
License Number
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	State Vehicle
License Number
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	Purpose of Travel
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	If You Are A Vendor Or Billing An Agency Other 
Than Your Own, Please Select That Agency:
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Billing Agency




	Select the Name of the person that you are creating a travel voucher for...

	Name List
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The claimant information will mirror the information of the person that did the actual travel.  The audit trail will reflect the fact that the document was created by a designee for another user.  Note the following screen print:

 Status 
	Status
	Claimant
	Current Approver
	Last Routed

	Pending Fiscal Coding
	R STEVEN FALTER-140
	Suanne TRVKora^
	^


	Timestamp
	Audit Trail

	
04/22/2005 01:09:40 PM
04/22/2005 01:09:40 PM
	
Suanne TRVKora - Created for R STEVEN FALTER-140
Suanne TRVKora - Forwarded by Claimant to Fiscal
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