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JOB ANNOUNCEMENT
Office of the State Controller
Division of Statewide Accounting

Financial Specialist 

This position is exempt from classified state service and the rules of the Division of Human Resources and the Idaho Personnel Commission.  The successful applicant must pass a criminal background check.

This position in the State’s central accounting organization provides customer support to Idaho State agencies as they work with the statewide accounting systems (STARS, FAS, Payment Services, P-Card, and Travel Express).  The position is the primary contact for agencies with questions on statewide accounting systems.  

Major Responsibilities:

Statewide Accounting Customer Support – provide daily customer support by answering questions or assisting with issues on statewide accounting systems.  Questions may be routine or exception situations that require a unique resolution.  May require researching accounting records to identify and resolve accounting issues within the statewide accounting systems, includes preparing and entering adjusting entries to the accounting files.

System Support – assist with the requirements definition and testing for new development and enhancements to existing systems. This includes reviewing and assisting with documentation.

Agency Notifications – prepare and distribute system enhancement or outage notifications to agencies.

Public Information Requests – assist with public information requests from citizens, the legislature, and other parties.

Requirements:

· Must have excellent communication skills, customer-oriented attitudes and philosophies. 

· Good knowledge of accounting principles and practices.

· Experience using a personal computer to analyze financial data.

· Must maintain a consistent attendance throughout the work week. 

Experience with Idaho’s statewide accounting systems or Help desk experience is a plus.

Salary Range:   $38,480 - $47,840 ($18.50 - $23.00 hourly)
How to Apply:  Send resume with verifiable references to be received no later than March 15, 2013 at 4:00 p.m. to:

Office of the State Controller

Pam Menjivar
700 West State Street

Boise, ID 83702

or

P.O. Box 83720

Boise, Id 83720-0011

Or email pmenjivar@sco.idaho.gov
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