Download Report from SCO

You can save PDF reports when selecting the View Reports by Date or View Reports by
Name. Download Report from SCO allows you to save multiple reports at once.

1. From the Online Reporting menu, click Download Report from SCO.

Applications Logoff

Welcome
Please make a selection from options below.

View Reports by Name |
View Reports by Date |
Download Report from SCO |

2. Click SELECT next to a SYSID (or click the Filter by SYSID drop down menu to select

a SYSID).
Select SYSID for Download
Filter by SYSID CJAlL SysIDs
SYSID Title Authority
SELECT DSAONLY DSA - INTERNAL REPORTS ADMINISTRATIVE
SELECT FASMT FAS MONTH END REPORTS ADMINISTRATIVE
SELECT FASQT FAS QUARTERLY REPORTS ADMINISTRATIVE
SELECT FASWK FAS WEEKLY REPORTS ADMINISTRATIVE
SELECT FASYR FAS FISCAL YEAR REPORTS ADMINISTRATIVE
SELECT FCNTRL FAS DAILY CONTROL REPORTS ADMINISTRATIVE
SELECT FFINCL FAS FINANCIAL REPORTS ADMINISTRATIVE
SELECT FTABLE FAS TABLE REPORTS ADMINISTRATIVE
SELECT QUAL STARS QUAL REPORTS ADMINISTRATIVE
SELECT SCNTRL DSA DAILY CONTROL REPORTS ADMINISTRATIVE
SELECT SFINCL DSA DAILY REPORT REQUESTS ADMINISTRATIVE
SELECT STABLE STARS TABLE REPORTS ADMINISTRATIVE

3. Click Select next to a Run Date (or enter a date range (yyy/mm/dd) to filter the report list
by, click Find, and then select a date).

Select Date for Download

SYSID: STARSMT STARS MONTH END REPORTS

Filter by Date Range (YYYY/MM/DD) | to |
1
Select 2015/08/03
Select 2016/07112
Select 2016/06/03
Select 2015/05/04
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4. Click the check boxes next to the reports you want to download.
5. Click Download.

Download Reports
SYSID: STARSMT STARS MONTH END REPORTS Date: 2016/08/03
1
| Report Name Title
[v] DAFR0104 TRIAL BALANCE BY GRANT
[[] DAFR0115 REV, TRANS-IN, EXPEND AND TRANS-OUT BY FUND
[v] DAFRO117 EXPENDITURES BY INDEX, PCA AND OBJECT
¥ DAFR0132 MONTHLY OUTSTANDING WARRANT LISTING
[[] DAFR0139 RECEIVABLES AGING BY ORGANIZATION_BY 2ND AGENCY
[1__DAFR0140 RECFIVARI FS STATIIS BY ORGANIZATION

6. Click Save, or click the drop down menu and then click Save As to choose a specific
location to save the file to.

SYSID: SFINCL DSA DAILY REPORT REQUESTS Date: 2016/03/18
DAFRO0139 RECEIVABLES AGING BY ORGANIZATION_BY 2ND AGENCY
[] DAFRO140 RECEIVABLES STATUS BY ORGANIZATION
[] DAFRO154 RECEIVABLES AGING BY ORGANIZATION
DAFRO0159 FINANCIAL PLAN STATUS BY FUND/ORG/PROGRAM/OBJECT
D DAFR4850 REQUESTABLE DAILY WARRANT REGISTER
O q
— | Deyouwant to open or save Reporting SFINCL 2016 03_18.zip (857 KB} frem olrsim.sco.idaho.gov? Open Save | ¥ | Cancel x

7. Click Open Folder if you want to view the file immediately.

8. Double-click the zipped file, and then double-click the folder will be displayed to view the
list of PDF reports. Open each as needed.
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9. If you have saved the file, but did not open the file or you want to view the download later,
you can (depending on your browser setup) find your downloads by clicking the gear icon
in your browser and then View Downloads, or click Tools, View Downloads.
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