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Fill out time card:
Pay Period 1
HOL
SIC
VAC
CPT
RHT
OCT
LWO
TOTAL for pay period 1
Pay Period 1 Only
Time Code
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Total Time
Time Code
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Total Time
Time Code
OTA
Time Code
HWL
Time Code
Ex: RHH or GRT
Time Code
REG
Complete Payroll Register for Pay Period 1
Time Code
HOW
TOTAL Holiday Overtime
28 Day Cycle - Payroll Calculation
FLSA Code L (Law Enforcement and Correctional Personnel) accrue overtime by working more than 160 hours based on a 28-day period.  The leave code RHH (Regular Hours Held) was developed in order to allow employees with irregular hours to be consistently paid for 80 hours each pay period.
Overtime Calculation
RHH Calculation
1(A)
HOL
SIC
VAC
CPT
RHT
OCT
LWO
TOTAL for pay period 2
Pay Period 1 (A)
Pay period 2 (B)
Total for both pay periods (C)
 
1. TOTAL HOURS WORKED:
How many hours was the employee physically working. (ACT, HOW, HWL) ONL is not considered in this calculation.
Pay Period 2 Only
Time Code
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Total Time
Time Code
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Total Time
Time Code
OTA
Time Code
Ex: RHH or GRT
Time Code
REG
Complete Payroll Register for Pay Period 2
Time Code
HWL
Time Code
HOW
TOTAL Holiday Overtime
Fill out time card:
Pay Period 2
Overtime Calculation
RHH Calculation
Pay Period 2 Only- Do NOT include totals listed in pay period 1
Final Payroll Register
Pay Period 1
REG
RHH	
GRT
Totals found on payroll calulation
HOL
SIC	
VAC
CPT
RHT
OCT
LWO
CPP	
RHP
OCP
VCP
PPL
PPP
HNL
OCE
ONL
(Total found on time sheet)         
OTA
(Total found on calculation)
HWL
(Total found on calculation)
HOW
(Total found on calculation)
Multiply by 1.5
1.5
1.5
1.5
1.5
Final Hours:
Regular,  Generated Regular Hours Held and Regular Hours Held:
These hours are calculated using the formula listed in the payroll 
calculation worksheet. 
Overtime Hours:
Any hours over 160 hours worked in a four week period. Also any time worked on a holiday. These hours are always compensated or accrued at 1.5 of the normal hourly wage.
Leave Hours and Holiday Benefit:
Holiday benefits hours or leave taken by employee. The leave hours submitted are subtracted from the employee's corresponding leave balance.  (Totals are found in question 5)
 
 
Payoff hours, Prior Pay period hours and OCE Hours:
These hours are not included in the overtime/ RHH calculation, they are paid at straight time. 
 
Final Payroll Register
Pay Period 2
REG
RHH	
GRT
Totals found on payroll calulation
HOL
SIC	
VAC
CPT
RHT
OCT
LWO
CPP	
RHP
OCP
VCP
PPL
PPP
HNL
OCE
Regular,  Generated Regular Hours Held and Regular Hours Held:
These hours are calculated using the formula listed in the payroll 
calculation worksheet. 
Leave Hours and Holiday Benefit:
Holiday benefits hours or leave taken by employee. The leave hours submitted are subtracted from the employee's corresponding leave balance.  (Totals are found in question 5)
 
 
Payoff hours, Prior Pay period hours and OCE Hours:
These hours are not included in the overtime/ RHH calculation, they are paid at straight time. 
 
Overtime Hours:
Any hours over 160 hours worked in a four week period. Also any time worked on a holiday. These hours are always compensated or accrued at 1.5 of the normal hourly wage.
ONL
(Total found on time sheet)         
OTA
(Total found on calculation)
HWL
(Total found on calculation)
HOW
(Total found on calculation)
Multiply by 1.5
1.5
1.5
1.5
1.5
Final Hours:
10.0.2.20120224.1.869952.867557
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