
PAYROLL CALCULATION WORKSHEET 
WEEK ONE 

CODE SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY TOTALS 
         
         
         
         

     WEEK TWO  

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  EXTENDED OT HOURS 
 
HOLIDAY PAY (Always Paid) 

  

 
HOLIDAY OVERTIME (Paid or Accrued) 

  

 
OVERTIME (Paid or Accrued) 

  

 
LEAVE TAKEN (Always Paid) 

  

 
REGULAR (Always Paid) 

  

 
SHIFT (Always Paid) 

 Adjusted Reg. 

TOTAL HOURS 
WORKED_______________ 

TOTAL HOURS PAID 
_______________________ 

NOTE: 40 HOURS NOT PAID IT 
TAKES FROM GCT (Generated 
Covered Comp Time) 

1 
3 

EMPLOYEE TYPE:  FLSA/PAID or ACCRUED 

2 


