
GRANTING ACCESS TO TOWNHALL IDAHO FOR STATE EMPLOYEES 
 

Important: Only a State Agency Security Request Admin (SRA) can perform this process, please make 

your request for Townhall Access to them and THEY will follow this guide.  If you do not know who your 

State Agency SRA is, contact your HR Officer and ask them. 

 

Signin to the Controller’s Office website, click SIGN IN, then SCO Legacy Applications, 

then supply your Legacy Web Apps username and password. 
 

 

 



Select “Security Access Request.” 

 

 

Select “New Security Request” (instructions can be found 

), or “View Security Access for Active Employees and Pending Requests.” 
 

 

https://www.sco.idaho.gov/LivePages/Security%20Form%20Overview.aspx
https://www.sco.idaho.gov/LivePages/Security%20Form%20Overview.aspx


Within form, select the “Additional Authority” tab. 

  



On the “Additional Authority” tab: 

a. Select “Add/Change Access,”  

b. Select “Townhall Administrator,” and 

c. Fill out “Townhall Entities.” 

Submit form for approval. 

 


