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MF: Manage Accounting and Financial Decision Support

MF-010: Manage General Ledger

Swimlane

Title
.'.n

ma

MF-010: Manage General Ledger

MF-120

Ledger Policy

Data Governance

2-3-2020

Design General

MNew Account/ Org
Unit / Program
change or additio...

\v/f\‘
M Fj!l :E!-[ll 1]

Erm EorisTEm Assess Impact of

Teamn Review

Proposed Changes
{Edits Reporting)

B

New Org Unit
Addition Form

Ensure Statutory
IGAAPI Tax /
M anagement

MF-010-040

Maintain Account
Dimension
Hierarchy/Values

MF-010-050

Maintain Org Unit

Compliance

. Global Ledger

Hierarchy/Values

R

MF-010-060

Setup

Feed GL Data
Updates to Feeder
‘Sub-Process
Systems

Manage GL
Allocations

Perform
Transaction
Processing
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MF-010-040: Maintain Account Dimension Hierarchy/Values

MF-010-040: Maintain Account Dimension Hierarchy/Values
£ 3
S N
- Receive %
E Orgagdngu%h{i;f or Notification communication
= request has not Org Unit has
o been approved been changed
= T or added
3 H
& H
3
<
No
3 MF-010-040-010
= ved?
E Data Governance =3
a Committee Review
a
g
Yes
MF-010-030 MF-010-070
-E Ensure Statutory Feed GL Data
H IGAAP/ Tax / Updates to Feeder
= Management Create or Modify Create or M odify Sub-Process
E Compliance Summary Account Detail Account Systems
=
<
=
] S &
.S

Description/Definition The process to add, remove, or change account values in the
Financial Enterprise Group. All change requests must be reviewed and
approved by the data governance team.
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MF-010-050: Maintain Org Unit Hierarchy/Values

MF-010-050: Maintain Org Unit Hierarchy/Values

2 I b
= .
= %o q m o
3 Receive %
=]
= Org éjdnrtrt chfange ar Notification communication
= ST request has not Org Unit has
o been approved been changed
5 or added
E
S
2
1
<

No
3
B Approved?
£
2 Data Governance R
& Committee Review
t &

Yes
. MF-010-030 MF-010-070
S
B Ensure Statutory Feed GL Data
B JGAAP! Tax / Updates to Feeder
= Management Create or Modify Create or Modify Sub-Process
_E Compliance Org Unit Header Org Unit Detail Systems
<
=
o

Description/Definition The process to add, remove, or change org unit values in the
Financial Enterprise Group. All change requests must be reviewed and
approved by the data governance team.
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MF-010-060: Global Ledger Setup

Auxliary Ledgers

GL Company

MF-010-060: Global Ledger Setup
£ :
- .,
E
] MF-010-060-010 MF-010-060-020
8
g Structure / Reporting Basis
H Hierarchy Approval Approval
£
@
3
(2]
8
MF-010-070
Feed GL Data
Updates to Feeder
i Sub-Process
Enterprise Group Flnarg:;eofggg)rpnae Structure Relations Systems
B
2
=
E
=
<
=] MF-010{050-060

Budget Setup

Reporting Basis

Description/Definition

The process to configure the global ledger once changes have been
qualified and approved by data governance.
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MF-010-070: Feed GL Data Updates to Feeder Sub-Process Systems

L:.‘ma

Title

MF-010-070: Feed GL Data Updates to Feeder Sub-Process Systems

MF-010-040

Maintain Account

Dimension
Hierarchy/Values

MF-010-050

M aintain Org Unit
Hierarchy/Values

£

IT Administrator

MF-010-070-010

Update System
Crosswalks

External System
Synchronization

Description/Definition The process to push general ledger chart of accounts updates to

interfacing systems. This updates the crosswalk mapping.
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MF-020: Perform Transaction Processing

Title
ot

--MQ

MF-020: Perform Transaction Processing

MF-075 MF-200 MF-290 n-o2n
Manage Inventory,
Manage Employee Cash
Accounts Payable ¢ rl Manage Leases Storage and
Expense Claims Reconciliation M ovement
]
B
=
2
©
]
o
o
Manage General Manage GL Perform Asset Perform Project
Ledger Allocations Accounting Accounting
MF-020-010 MF-020-020 MF-020-030
Determine .
Prepare Journal e Create Automated Journalize
Recurring Journal Interfaced
Entry Recurring Journal Ent Eebir s
Entry Criteria v
z s
=
3
E MF-020-050 MF-0 40 MF-020-070
Create and Maintain and
Maintain On-line Process Recurring El:terlggsfifgggﬁ: Post to Geernera\
Journal Entries Journal Entries ' g
£ .S
MF-020-0
E App! | Process
=
o
5 (R

-8
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MF-100

Report and
Analyze Financial
Statements

Perform Closing
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MF-020-030: Create Automated Recurring Journal Entry

MF-020-030: Create Automated Recurring Journal Entry

L._-ma

Title

MF-020-020

Determine
Automated
Recurring Journal
Entry Criteria

Approver

Approval Oblained?

(oR)

Maintain and

Process Recurring
Journal Entries

Define Recurring
Journal

Accountant

Reqguest Recurring
Journal

MF-020-040: Maintain and Process Recurring Journal Entries

MF-020-040: Maintain and Process Recurring Journal Entries

Title

L._-ma

MF-020-030 MF-020-060

MF-020-040-010 MF-020-040-020
Create Automated
Recurring Journal Approval Process
Entry

Submit Recurring
Entries for
Approval

Review Recurring
Journal Schedule

Accountant
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MF-020-050: Create and Maintain On-line Journal Entries

MF-020-050: Create and Maintain On-line Journal Entries
L MaQ
0
MF-020-010 MF-020-060
MF-020-050-010
Jouma vadaled?
Prepare Journal
Ent Maintain Journal Yes Approval Process
v Entries XOR
E
8
15
E]
8
2
=<
Journal Edit
u
MF-020-060: Approval Process
MF-020-060: Approval Process
LS MMQ
MF-020-050
MF-020-060-010
£ Create and
E Maintain On-line Review/M aintain
F Journal Entries Journal Entries
2
&
Nctification
Sent to
Receiving
d for Release? Agency
= Accountant
s MF-020-070
a Yes
= Interagency enlry?
Release Journal
@ Entries for Posting
No
n
=
3
2
&
<
=
=
g Acquire Oversight

Agency Approval
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MF-025: Manage GL Allocations

Swimlane

MF-025: Manage GL Allocations

L MO
0
MF-010
:-;-‘ Manage General
L Design Allocations
g Palicy
020 MF-025-030
: Calculate w
Enter Allocations H Allocations j
& S
E MF-025-050
g Re-allocdle or
2
2
2 Release Allocations
MF-025-040
Update GL
Allocated Balances
MF-020
= f i Perform
= Send Approval . Transaction
5 Nactification to Approve Allocations|
2
-

Processing
Agency
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MF-025-010: Design Allocations Policy

MF-025-010: Design Allocations Policy

L._-ma

MF-025-010-010

Document All
Allocations Policies

10-020 MF-025-010-040 MF-025-010-050 MF-025-010-060
Validate Calendar, Enter Allocations
Period Type, Define Overrides Degg?a':_l":f;;'m Deﬁsnt?u.slt\:rc:;tmn
Currency Table
I

Define Allocation
Control

Title

Governance

MF-025-020

Infor Administrator

Accounting Manager

Description/Definition The process for developing allocation policies. These policies will
reinforce the process for managing GL allocations.

MF-025-020: Enter Allocations

MF-025-020: Enter Allocations

1 L.cma

.
. MF-025-010 MF-025-030
¥
5 Design Allocations . ) . Calculate
= Policy Define Allocation Define Allocation Define Allocation Allocations
g Pool Rules Target(s)
=
E]
2
1
=<

Description/Definition The process to enter allocations into the system through defining a
set of parameters.
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MF-025-030: Calculate Allocations

Financial Accountant Title

CloudSuite

L.-ma

MF-025-030: Calculate Allocations

MF-025-020

Enter Allocations

Calculate Allocation

MF-025-030-020

H{ Verify Calculation

MF-025-050
Expecied Resulls?
/—\ Yes Release
XOE k
No

Fix Allocation Error

Description/Definition

This is the process for determining the allocation amounts and
verifying that those amounts do not contain any errors.

MF-025-040: Update GL Allocated Balances

Title

Accountant

L._-ma

MF-025-040: Update GL Allocated Balances

MF-025-030

Calculate
Allocations

2-3-2020

MF-025-040-010

Delete/Reverse

MF-025-040-020
Update GL Account Balances?

OR

Yes Run Journal

Journal Entry on
Journal Control

Posting to Update
Account Balances

&>

Calculate
Alloc ations

Unrelease and
Maintain Allocation
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Description/Definition

The process to enter in the allocation amounts to update the GL
entries and run journal posting to update account balances.
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MF-030: Perform Closing

and
Analyze Financial
Statements

Swimlane
MF -030: Perform Closing
£ i 8
e ®
PM-060 IL-020 MF-040 MF-070 MF-200 MF-290 MF-260
Receive, Inspect Manage Inventory, Accounts
and Store Storage and Pgrform }t\sset Accounts Payable R Cas‘h i Manage Leases Receivable and
Materials Movement ccounting -econciliation Biling
MF-030-110
g
E
§
.
2
2
i
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MF-030-050: Close Purchase Order

Title

L.:ma

MF-030-050: Close Purchase Order

MF-030-050-010 MF-030-050-020

MF-030-050-030

Review Invoice Not Enter and Release
Received all Receivers

£ .S

Receiver/ Logistics Sup...

Payable Supervisor

Review Invoice
Messages

MF-03i -040

Run Received, Not
Invoiced Report
and Post to GL

MF-030-040

MF-031 -050 MF-030-050-060

Close Sub-
Close Purchase systems
Order
o

Close Purchase
Order Header

Description/Definition

The process to close the Purchase Order module and push all open
distributions to the General Ledger.

2-3-2020
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MF-030-070: Close Payables

MF-030-070: Close Payables
] .
= i
“e
MF-050-070-010 MF-030-070-020 MF-030-070-060
Rel I
Vafﬁzstnvgac;s Post Invoice Distributions
Run Auto Matching Prior to Period End % Using Post Through Date
Equal to Period End Date
af
- Update Recurring
2 Invoices that have
e not been Paid MF- 70
=
] MF-030-040 =
& Review Open
Payables List
Close Sub-
systems - Post Payments
with Dates Prior to
Period End Date
S
MF-030070-040 MF-030-040
% Payment Void Payables Period Close Sub-
@ Stop Pay Update Close systems
S
3
Yes
=
Ld Run Vendor
= Balance Year End
o
<

Description/Definition

The process to close the Accounts Payable module at the end of the
month and push all open distributions to the General Ledger.

2-3-2020
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MF-030-080: Close Billing

MF-030-080: Close Billing

Title

L.-ma

MF-I30-080-010 MF-030-040

| B =)
.E Period Close systems
Description/Definition The process to close the Billing module at the end of the month and
push all open distributions to the General Ledger.
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MF-030-090: Close In

ventory Control

MF-030-090: Close Inventory Control
: L.cma
= MF-030-090-M0
:g List of Unreleased
.E Documents
2 —
- S

MF-031

Release all
Unreleased
Documents

Material Handler

Update General
Ledger
Transactions

Finance

MF-030 090030 MF-030-090-040 MF-030-090-060 MF-030-040

End Inventory
Control Closing

Inventory Period

Close Sub-
systems

Update Period End
Dates

Description/Definition

The process to close the Inventory module at the end of the month
and push all open distributions to the General Ledger.

2-3-2020
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MF-030-100: Close Receivables

MF-030-100: Close Receivables

1 L.cma

®q
E
] MF-030-100-010 MF-030-100-020 MF-030-100-030 MF-030-100-040 MF-030-100-050 MF-030-100-060 MF-030
2
8
S Run Audit Receivable Tie Journalize Period Closing Transaction Status Perform Closing
; EEERATIELET Summary Back Report Receivables Report Update
=1
g
z & J
3

Archive

Archive Report

Description/Definition

The process to close the Accounts Receivable module at the end of
the month and push all open distributions to the General Ledger.

MF-030-110: Close Cash Management

Title

L.:ma

MF-030-110: Close Cash Management

MF-030-110-010 MF-030-110-020 MF-030-110-030 MF-030-110-040 MF-030-040
Post Cash ;
Reconcile all Closing bank Close Sub-

Management Close Bank Periods

% statements D\stﬁgut\ons - company periods systems

=
Archive Report

4

=

i

<

2-3-2020
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Description/Definition The process to close the Cash Management module at the end of the
month and push all open distributions to the General Ledger.

MF-030-130: Close Asset Management Period

MF-030-130: Close Asset Management Period

L.-ma

o
=
MF-030-130-010 MF-030-130-020
=]
@ Release Asset
§ Additions, Adjs, Asset Depreciation
& Trsfs, & Disposals Calculation
2
3
<
WFO30130 040 WF 030130050 MI—038 848
Close Sub-
Run Month End
Asset Period Close Asset Reports systems
. & & 4
=3 Oneride An MF-030-130-060 MF-030-130-070 MF-030-130-080 MF-030-130-090
£
i
¥ Asset Period Run Year End Asset Year End
) Close and irsf JEs — Asset Reports | Back Up Data
£
=
Z g -
3
< Perform Annual
Depreciation
Override
£
Final Depreciation Archive Close
Report Report
2
£
2
<
Description/Definition The process to close the Asset Accounting module at the end of the

month and push all open distributions to the General Ledger.
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MF-030-140: Close Recurring Journals

L.-ma

MF-030-140: Close Recurring Journals

MF-030-140-010

Run Journalize

Fin. Acct/GL Close Team

Recurring Journals

MF-030-040

MF-030-140-020
Close Sub-
Run Recurring systems
Journal Close

Archive

Archive Report

Description/Definition The process to post all unreleased recurring journals to the Global

Ledger module at the end of the month and post all open
distributions to the General Ledger.

2-3-2020
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MF-030-260: Process Year-end Adjustments and Accruals

Title

L.:ma

MF-030-260: Process Year-end Adjustments and Accruals

MF-030-260-010

Dco

Open Period for
Backposting

MF-030-260-020

Enter Accrual and
Adjusting JE's

MF-030

Another 1E?
/(;_R\ Mo Perform Closing
| \J/

MF-030-260-040 MF-030-260-050

Limited Close
Period

Review Financial
Reports

&

Yes

Archive

Archive Report

Description/Definition

post all open distributions to the General Ledger.

The process to create adjustment entries at the end of the month and

2-3-2020
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MF-040: Perform Asset Accounting

2 H MF-040: Perform Asset Accounting
= e &
g MF-040-010
=
£ Design Asset
3 Management Policy,
L
3 £
MF_040-020 MF_040-070
Are Adjustmends Necessary? Are Assets being Transfaved? Is Asset being Disposed of?
Notific ation to
Manualy Add Asset Manually Add @ No @ No = No Run Asset
,,,,, Depr
\sset - St R Calculation
Yes \C Yes
MF-030
MF_040-040 MF-04D-050 MF.
Perform Perform Asset Perform Asset Perform Asset Perform Closing

05D Adjustments Transfers Disposal Period End Close
g
= Perform Project ES o £y £y &
§ Accounting
=
<

MEO70 ES

M-_290 -3

’
&
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MF-040-010: Desigh Asset Management Policy

Data Governance Title

sco

L..:ma

I : m o MF-040-010: Design Asset Management Policy
L

-

MF-040-010-010 MF-040-010-020

Document Fixed -
Assets Policies BElD RSz

MF-040-010-030
———

Define Asset

Company

Calendar(s)

MF-040-010-040

Define Asset
Book(s)

MF-040-010-050

Define Asset Types

MF-040-010-070

Define

Define Asset

Define Book

Depreciation and

LEEEETTe wvaluation methods

Groups

MF-040-010-080
———

MF-040-010-090

Define Asset
Groups

110-100

Define Value
Threshold for Asset

MF-040-020

Manually Add Mass Asset
Asset Additions

MF-040-030

Classification

Description/Definition

The process to develop policy and procedure pertaining to fixed
assets. The policy determinations act to help guide system
configuration.

MF-040-020: Manually Add Asset

2 I H m o MF-040-020: Manually Add Asset
e Mr-0M0-010 MF-040-02D- 010 MF-040-D2D- 020
2 Design Asset ( Perform
3 Mar;'agg;em P ey J ’L o == J Mﬁnlzrs\:e&(e;eﬁsed Adjustments
B J 4
i & &
Description/Definition The process to manually key an asset into the system, create it, and
release it for use.
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MF-040-040: Perform Adjustments

I MF-040-040: Perform Adjustments
MF-040-020
MF-040-040-010
Manually Add has R - ? Asset }
Aose ' Manan KOR)——M i
MNotification
MF-040-050
£ MF-040-040-020
£ Pesfam
a Send Asset Perform Asset
E Adjust Asset Adjustment ’
= \ MNotification(s)
b A A
MF-(40-040-030
Adjustments
Description/Definition The process to adjust details that define an asset. (e.g. asset life,
depreciation method, etc.)
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MF-040-050: Perform Asset Transfers

Title

I : m o MF-040-050: Perform Asset Transfers

MF-040 050010 Document has
Required Approval?
! ject Asset Transfer
Maintain Released @ Rej Rejection
N Noification
Accept

MF-040- 060

Perform Asset
Disposal

Send Asset
Transfer
%  Notification

Asset Accountant

MF-040-050-030

Description/Definition The process to transfer an asset from one location or agency to
another.
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MF-040-060: Perform Asset Disposal

Title

L.-ma

MF-040-060: Perform Asset Disposal

BOE
i
X
@
/%
z
-]

/Asset Disposal

Yes
i
Yes
XOR
No
,E Reinstale a Asset?
5
2 XOR No
2
B
Yes
MF-040-060-060

Rejection
MNotification
MF-040-060-020 MF-040-060-030
Is it a Federal Asset?
. \/—\ Yes Disburse Proceeds
Dispose Asset OR to Federal Agency
MF-040-060-040

Perform Mass
Asset Disposals

MF-040-060-070

Reinstate
Disposed Assets

Release the
Reinstatement

Run Asset
Depreciation
Calculation

Description/Definition

The subprocess to retire an asset, dispose of it, and record gain/loss.

Assets may be reinstated after being retired if necessary.

2-3-2020
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MF-040-080: Perform Asset Period End Close

Title

L.:ma

MF-040-080: Perform Asset Period End Close

MF-040-070

MF030-130
B MF-040-030-010 MF-040-080-020
g Run Asset Close Asset
g Depreuaﬂon
= Calculation ’ Close Reports Period ’
& A
Description/Definition The process to close an asset period at the end of the month. The
next period will open for booking transactions.
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MF-050: Perform Project Accounting

MF-050: Perform Project Accounting
= $
= %,
MF_O10 MF_2BD CPo3D CP.05D MF.07D MF_02D
Develop Detailed Bertorm
Manage General Grant Capita Project Track Capital
Ledger Menagement Plan and Obtain Projects Accounts Payable Fransaction
Project Approval ng
ES J ES ES E:S
MF030
Xt -
Assion resourceto project? (J% End of period?
N Receive and/or i Perform CI
Set up Projects ‘/O_R\ o Reclass Project ’/O_R‘\ hid orm losing
s Costs
£y & &k
Ve &
- ]
Distribute prgect costs?
Track Capital
Assign @ Allocate Project Projocts
F.s
s

Perfarm Asset
Accounting

Settle Project
Costs to Final

Project Accol

Finalize All Project
(Costs/Expenditures|

Clese Out Prgect
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MF-050-010: Set up Projects

I MF-050-010: Set up Projects
E Project apgwouved?
s OR
Et No Yes
MF-050-020
= MF-05 10-110 MF- 010-140 MF-| 10-150
g | Submit Project for i i Mana?j;;ertment
E Start Create Project Approval M aintain Project
H &
Description/Definition After receiving notification, setting up a project is a pre-requisite for

applying various costs to a project.
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MF-050-020: Manage Project Budget

MF-050-020: Manage Project Budget

L.-ma

E
MF-050-010
MF-050-020-020 MF-050-020-030 MF-050-020-040 MF-050-020-050 MF-050-020-060
. Communicate ¥ ) New ar ug )
5 Set up Projects Project @ Yes OR New Define Activity Define Period Define Annual Define Life Only Lock Budget ‘
=] Budget/Change Budget Header Budaget Budget Budget
-; Order A\F'/ K/ ,L
o
3
o Upddle
] & MF- 190
B
o Define Budget
Change Order(s)
No
o
=
2 Approve Change Release Change
£ Order Order(s)
a
MF-050-020-100 MF-050-020-110 MF-050-020-120 MF-050-020-130 MF-050-020-140
- Does project budget need to be modihed? Eh!ma:w budget? ‘
£
= No r Yes Define Activity Define Period Define Annual Define Life Onl
£ @ XOR el Iy Lock Budget
o Budger Header Budget Budaget Budget
=
g =/ L \
=
] 0-150
a
2 Define Budget
= Change Order(s)
MF-050020-160 MF-050-020-170
E_ Approve Change Release Change ‘
2 Order(s) Order(s) ‘

Description/Definition

Set up and manage the approved budget for this project. The budget
should be consistent with change order requests and reflective of the
work breakdown structure in the detailed project plan.

2-3-2020

33

LumaPrint



L..:ma

MF-050-040: Receive and/or Reclass Project Costs

L.-ma

MF-050-040: Receive and/or Reclass Project Costs

2
i
. PY-010-100
8
§ Close Payroll Post
& to AP & GL
i3
&
<
F.N
5 MF-070-110
-
a
§ Interface AP
a Distributions to GL
<
s
&
<
= 1IL-030-020
2
pd
3 Receive Manual
19 Request for ltem in
Py Central Stock
S
=
: &
MF-050-050
MF-050-040-010 MF-050-040-040
Allocate Project
PUpIoadeecord OR No ‘ Post Project | /‘\ O i
= roject Resource Transactions
] Hours ,/
E
a3
8
b4
< ™
g
= Perform Project
o~ Upload/Reclass Edit Released Accounting Period
Project Costs Transactions End Close
- MF-050-040-050
=
E Prepare Journal
e Entry to Charge
2 Other Entities
i
o

Description/Definition

The majority of transactions in Project Accounting are transferred
from CloudSuite applications as part of the regular processing cycle in
those applications. CloudSuite applications send transactions to
Project Accounting for potential edits and posting.
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MF-050-050: Allocate Project Costs

L:.ma

MF-050-050: Allocate Project Costs

-
i
MF-050-040
o N MF-050-050-010 MF-050-050-020 MF-050-050-030
5 Receive andfor Setup ?_ﬂ\uﬂm'-’
o Reclass Project Yes Define an -
3 Costs OER/ Allocation Pool Define an Allocation Define a Factor
o
g
=
£ Settle Project
3 Define an Calculate . Costs to Final
8 Allccation Group Allocations Ui Eizi asrians Asset
<
=i
o

Description/Definition

Costs from other activities or cost centers in General Ledger can be
allocated to projects.
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MF-050-070: Perform Project Accounting Period End Close

Title

L.:ma

MF-050-070: Perform Project Accounting Period End Close

MF-050-050

MF-050-030
MF-050-070-020 MF-050-070-040

MF-050-070-010
Allocate Project
Costs Post Project
Transactions

Finalize All Project
Run Project Close Project Costs/Expenditure
Reconciliation Period s

£

Project Accountant

Yes
No
3 MF- 30
E R report validaled?
g e Gt OR
Description/Definition The fiscal period should be closed in Projects prior to processing the
final General Ledger interface for the period.
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MF-050-090: Close Out Project

L.-ma

MF-050-090: Close Out Project

r
=

MF-050-090-010 MF-050-090-020 MF-050-090-030 MF-050-090-040 MF-050-090-050

Identify Final . Review Final
Verify Outstanding Reclass (if Post Final Project
& ‘ Prgx;eﬁpslwgtg;tu Items H required) Transactions ‘ Prme&;:;?‘ys's
H
3
=
£ P t Stat
[ roject Status
MNatification of
* iz < Project Status
Change
v/\
3 MF-0 -060
E Update P t
o ate Project
g Status to Closed Emd
&
Description/Definition Block all future charges to the project within the project accounting

system. Run final allocation of project costs. Change the project
status to 'closed'. Determine what project related documentation
within the project accounting system requires archiving.
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MF-070: Accounts Payable

MF-070: Accounts Payable
2 : e
= )
PM-0380
Invoices from
Purchase Materials

and Services
" &
é Expense Repart Receipts? Vendor 1 i an credi memo need to be applied 7 PO Invoic e?
& No
£ @, @’ @'

Manage Employee
Expense Claims
.S
E
g MF-070-030
% M aintain Approved
5 Vendor List
=
5 Yes
= Yes No
= ES
§ IL-060
@
g Manage
o Restocking and
E External Returns
E
&
o
)

S
@
2
2
a
@
2
£
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MF-070-010: Process Incoming Mail/Invoices

MF-070-010: Process Incoming Mail/lnvoices

Title

L.:ma

MF-070-010-010 MF-070-010-020

M ail sorted by

department/ floor

Mail Service

Mail del d

MF-070:010-030

Mail Sorted for
Further Processing

Payables

fg MF-070-010-050 MF—[I?Q 010-040
§ Index By ail scann
Description/Definition The process to receive, sort, and distribute incoming mail for further
processing.

2-3-2020 39 LumaPrint



L.:ma

MF-070-030: Design Accounts Payable Policy

MF-070-030: Design Accounts Payable Policy

Title

L.ma

Jan 29, 2020 7.38.26 AM

MF070-030-010

ME-200-010

Design Banking
Policy

Define Terms

Document AP
Policies

g
g
E
E
£
<
=
Y
-4
I— Reportable Inc ame: ‘
| MF-D70-030-160 MF_070.030_170
Reportable Income Reportable Income
| Group Group Entities
| & £ |
]
_ PRO40-030
]
2
B Creste and
g Define Vendor Maintain Vendor
g Group
=
5
2
g
=

AP Company Setup |
MF_070-030-030 MF_070-030-040 MF_070-030-050 MF_D70.030.060 |
Define AP Define Company Define Company Define Process
Company Approvals Codes Level |
ffffff T S S T —
_____________________________________|
MF-D70-030-110 MF-07D-060-130 MF-070-030-140 MF_070-030-100 |
Invu\ceA:crua\ |
Distribution Code Income Code Authority Code Discount Code |
MF070 030190 £ £ & |
Reason Code
- |
____________________________________ —
| e Coes oro00 |
M. 180 MF 120 MF-070-030-290 |
Income Code Handling Code Hold Code |
Diversity Code =l Authority Code
= & & |
T 1
| MF-07D-030-240 MF_070-030-250 ‘
=) EA |
_____ R T & T __—_—a T TTTTA __ \
PM-060-80

Description/Definition

configuration.

The process to develop policy and procedure pertaining to accounts
payable. The policy determinations act to help guide system

2-3-2020
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MF-070-040: Process Credit Memo

MF-070-040: Process Credit Memo

" L‘. m o
(3

3 MF-070-040-010
=
2 Reconcile

Returns with

Expected Issue Credit Memo
Return Files
MF-070-010
B MF-070-040-040
= Process Incoming Irmocace Pr by EDX Import Non-PO
=
g Mailinvoices Yes Type Invoices
L Interface
% Maintenance
.S
No
/| 20 MF-070 090
Apply Credit Memo
Create a Credit Invoice Approval Yes
Memo on Manage Process OR
Invoices |

H
2 MF-070-070
o
s 2
E Perform and
= Accounts
(-3 Apply Credit Memo
z to an Invoice h [N

Evaluate Invoice
Match

Yes

Description/Definition

The process to accept and apply a credit memo to the invoice
payment process and reduce the amount owed to vendor.
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MF-070-050:

Enter a PO Invoice

Title

L.:ma

MF-070-050: Enter a PO Invoice

EDI

MFO0A-010

Process Incoming
Maillnvoic es

AP Scanner

Infor Administrator

Invoice Processor

Enter PO Invoice

and Process Level
- Manage Invoices

2-3-2020

Invoices Entered
Into Infor

Perform and
Evaluate Invoice
aich

MF-070-050-080

Enter PO Detail-
PO Line Match -

EDI Invoice

MF070-050-030

Transmit EDI

Run Execute
Translate Inbound
EDI

MF07/-050-090

Maintain Invoice -
Correct Invoice
Header or Line
Amounts

Manage Purchase
Orders

(XOR

Run Interface
Invoices

MFE-070-050-070

Correct Invoice
Line Detail -
Create Invoices

Invoice Detal Totals Equal to Header?

Invoice File(EDI
810)

Emrs Exist

LLOR)

MFO07/-070

Perform and
Evaluate Invoice

Yes

MF-070-050-060

Yes

MF-07D-050-050

Correct Distribution
- Create Invoice

Correct Invoice -
Create |nvoice

£

MFO07/-060

Enter aNonPO

invoice

42

Match

Perform Line Match?

OR

Yes

Surcessful Malchi?

Yes

Design Accounts
Payable Palicy

MF-O/-Accounts Payable

LumaPrint
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Description/Definition

The process to match incoming vendor invoices with agency purchase
order for payment processing. Invoices can be mailed by the Vendor,
transmitted, or interfaced.

MF-070-060: Enter a Non-PO invoice

I MF-070-060: Enter a Non-PO invoice
E- MF-070-060-020
E Complete Check
E Request Form
2
MF-070-010
: ’
=2 Mail/lnvoices
F8
_ Invaice processed via EDE? Yes (M
H Load into AP
5 Invoice Automation
H070-090
MF-070-060-070 —
Is Immice Recunming ar Pre-Paid? lodify Unreleased Invoice? ‘ Approval
Check if Vend . No Maintain No nvoice rov;
hag::a ;;E:?}E\ng £ gtnearg‘g e @Rj"" Unreleased OR Process '
% Enter Recurring or
2 Prepaid Yes
= Information on
- Manage Invoices
Description/Definition The process to create a vendor invoice in CloudSuite when there is no
purchase order to match it with. These non-PO Invoices can be
mailed by the Vendor, court ordered deductions are generated from
2-3-2020 43
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Invoices from
Invoice Interface
Maintenance
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Payroll, or interfaced from a 3rd party system. The invoice totals and
details can be reviewed for accuracy and approved for payment
before releasing them.

2-3-2020
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MF-070-070: Perform and Evaluate Invoice Match

2-3-2020

Research and
Identify Resolution
for Discrepancy

45

MF-070-070: Perform and Evaluate Invoice Match
4 L..-ma
b MF-070-080
g MF-070-070-010
13 Enter a Non-PO
% invoice Match with Auto-
= Matching
=
- o
Unsuccessful PrePail Invoice wfo Receipt?
Ves
&
MF-070-070-130
Release Msg:
Invoice Approval Enter "™ in Release Msg:
Process Chargeback & Enter Y in
& "POP” Reason... Approve & "PIP”
= Reason Code. ..
E E:8
= o &
=1 Ves
E] MF-070-040
n Process Credit
Approve & "PIP
Resson Code...
£
MF-070.070-030
Invoice Approval Match the Invoice E ——
Process to a Recaiver Mstoh (Sman -
~ (EAS GEAS Reconcilliation)
H .
2
&
g Add Comments
E and Set Priority to
% Invoice
(MABS.1)
£
MF-070-070-090 MF-070
T e =
Vendor (MABS4.1) f°°?§|§.ﬂdc,vf’gg"s’_=§ to "CHB" (MABB.2)
B
oh bl g . Add "WCM”
Reason Code and
oo Forward to "WCM"
= Review Comments (MABSE 2}
= in Inv Msg Details
= (MABB.2)

Add Resolution in
omments
(MABE 2)

Add "CAN" Reason
Code and Forward
to "CAN" (MABE.2)

Invoice Approval
Process
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Description/Definition The process to “auto match” or “force match” an invoice with a
purchase order, depending on the appropriate program availability of
the agency at the time.

MF-070-090: Invoice Approval Process

MF-070-090: Invoice Approval Process

Title

L.-ma

MF-070-090-030 MF-070-090-020

" e MF-070
M aintain -/ Submit Invoice for AT

Payable

Unreleased Invoice Approval

Invoice Processor

MF-070-090-010

Reverse the Match Yes
for Re-Approval

Approver

Description/Definition ‘ The approval process for matched invoices.
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MF-070-100: Process Invoice Payments

MF-070-100: Process Invoice Payments
@ .
| L.cma
ht
MF-070-100-010 MF-070-100-020 MF-070-100-050 MF-070-100-060 MF-070-100-110 MF-070-100-130
Arethe comect o
Perform Cash \@ ( Run Cash Review Cash Perform Payment Create Positive Interface AP
Requirement Requirements Payment Register Close Pay File distributions
Yes

No
g ACH Pa Process Positive
8 Run Electric Pay File
g Payment Creation
5 Mo
£
=
o

070 Payment Tape Send Checks

One Time Payment? MF 100-160 Creation Using Registry
Define One Time
Vendor
Process ACH File
MF-070-0210
Maintain Released
Invoice
5 MF-070-100-040 MF-070-100-150
E
= Print Disbursement Send Check to End
ki Checks Vendor
o
=
= Receive
@ Recege AL Fositive Pay
L2 File

Description/Definition

The process to validate cash requirements and release approved
invoices for payment. Payment methods to include printing and
mailing of warrants and/or electronic payments.
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MF-070-120: Perform AP Period End Close

I MF-070-120: Perform AP Period End Close
Period Or Year End close? MF-070-120-010 MF 030 040
- " Close Sub-
for) gmaT s ’
Year End
g MF-070-120-030
2 Journalize
= Run Vendor Interfaced
Balance Year End Distributions
£
g Invoice Accrual
g Reconciliation
&
o
Description/Definition The process to close the AP system for the period end close, including
month end and or year end.
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MF-075: Manage Employee Expense Claims

Title
a0t

I MF-075: Manage Employee Expense Claims

-MQ

MF-120 MF-050
Design General Perform Project
Ledger Policy Accounting

MF-075-010

/ Manage

Master £
Records y

Accepts

MF-1I75-090 MF-075-100 MF-075-110

MF-075-120

Sehup and Coniguraltion
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MF-075-010: Document Employee Expense Policy

Title

L.-ma

MF-075-010: Document Employee Expense Policy

2
= MAF-130-010-010
¥
- Document Travel
o and Expense Policy
3
] F-S
i

MF-120-050
S Document Policy
E Rules for General
<
= Ledger
o
i

MF-050-080
E
= Finalize All Project
a Costs/Expenditure
8 s
<
g
3
a
Process
E Changes to
= Employee
=< Y Master Data
o
=
MF-075-020

= Perfarm
E . Administration
< Setup
=
=

Description/Definition

The travel and expense policies are defined by the organizational
leadership, combined with accounting and human resource functional
areas to provide the foundation for Expense Management setup.
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MF-075-020: Perform Administration Setup

MF-075-020: Perform Administration Setup

Title

L.-ma

MF-075-010
MAF-130-020-010 MAF-130-020-020 MAF-130-020-030 MAF-130-020-040

Document
Employee Expense
Policy Validate GL Validate GL Create Expense Create Expense
Structure Companies Groups Display Form

MAF-130H020-050

XM Administrator

MF-075-030
MAF-130-020-060 MAF-130-020-070

L
Create Expense Create Locations, Credit Card Setup
Codes Mileage, per Diem
£ S £

Description/Definition The Global Ledger must be set up for Expense Management. From
there, foundational codes and the expense forms can be set up.

MF-075-030: Credit Card Setup

I MF-075-030: Credit Card Setup

MF-075-020 MF-075-040
5 MAF-130-030-010 MAF-130-030-020
g Ad:w;r\rgtrr?t\on Perform Resource
E Setup Cred\t_r(;rpeeda\t Card Crézri;zl?ga;;‘;ce Setup
32 d J
=
= A & & A

Description/Definition Credit cards, for which employees are individually responsible for the

payments, are added to the system.
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MF-075-040: Perform Resource Setup

MF-075-040: Perform Resource Setup

Title

L._-ma

MF-075-030

MAF-130-040-010

MAF-130-040-020

Credit Card Setup Ereem FEsTiEe
’ CrED ResTres

MAF-130-040-060

MAF-130-040-030

Assign activities to
Resources

MF-075-050

XM Administrator

Define Expense
Report Approval
Flow

Design Expense
Report Approval
Flow

Executive Leadership

Description/Definition Groups identifying or segregating employees, such as supervisors,
different agencies, etc. — are set up. Employees can then be added to
the system and assigned to groups. Approval flows are assigned
based on HR hierarchies. Special circumstance approval flows must
be designed and configured.
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MF-075-050: Configure Security

MF-075-050: Configure Security
] .
. MF-075-040 MF-075-060
2
'E Perform Resource A 5 ty Configure
= Set ssign Securt : s re
E up Classes Assign User Roles Define Proxy Users usiness es
<
o
o
wi

‘ Description/Definition ‘ Roles such as Administrators and Proxies are assigned.

MF-075-060: Configure Business Rules

I MF-075-060: Configure Business Rules
MF-075-050 MF-075-070
E MAF-130-060-010 MAF-130-060-020 MAF-130-060-030
% . " l ense Manage System l
g
3 Maintenance
=
= A N S Y a
Description/Definition Policies and procedures are identified and configured as business

rules to act as system controls.
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MF-075-070: Manage System Integration

MF-075-180: Manage System Integration

Title

L.:ma

XM Administrator

MF-075060
MAF-130-070-010 MAF-130-070-020 MAF-130-070-030
Configure
Businose Rules Systemn Admin Define Interface Deﬂ‘zfegfggmﬁﬂc
Space Settings e
FS & & A

Description/Definition Interfaces for data transfers from Expense Management to

CloudSuite (and vice-versa) are set up and set to run on a schedule.
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MF-075-090: Pre-Approve Expenses

MF-075-090: Pre-Approve Expenses
= .
: L.smaQ
MF-075-010
MAF-130-080-070 MAF-130-080 080
Document —_—
Employee Expense - . anfirm

2 ° mpaﬁw e Expense Space Create Travel Plan Rlecic i {ectcs A= A"‘p“’”y P.O /Receive
g st Form 13R
& £ £

05100
5
= Process Flow Generate Generste Frocess Expense
s eMail Rejection Email Approval eMail Reports
E Motification MNatification Natification
]
g
£

MAF-130-080-050
AND|Rule Cash Advante Request?
Reject Travel Plan

2 Vs
3
-4 No
< MAF-130 080040
é j ? fpprovals?
3 Review for Export to Payment
I3 Approval
=

§ Process Flow
= sil

Metification

Description/Definition Expenses should be pre-approved to enforce policy adherence during
travel. Rejected Travel Plans can be resubmitted.
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MF-075-100: Process Expense Reports

Jan 29, 2020 9:59:33 AM
MF-075-100: Process Expense Reports
| L.cma
(3
MF-075-090
Was a P-Card used for MAF-130-090-010
Pre-Approve Select Open
Expenses i
Expense Space Select Credit Card ;;%ntsoaéi%nesn;%
Report
3 EN .
=
o
=
3
frri
MAF-130-090-030
Complete and Receive Rejection Receive Approval
Expense Space Submit Expense Email el ail
Report
MF-075-110
5 \ .
£ Process Flow Generate Generate Export to Payment
-g eMail Rejection Email Approval eM ail
= MNotification MNotification Notification
g A
o
MAF-130-090-050
Reject Expense \
Report @D
s
z No Mo
=
= MAF-13p-090-070
ﬁ ﬁ Apppve? Addiional Approvals?
w Yes
5 Review for
&) S

&

Process Flow Yes
eMail
Notification

Description/Definition

Expense reports are submitted after travel, approved, then interfaced
to CloudSuite for payment. Rejected expenses can be resubmitted.
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MF-075-110: Export to Payment

Title

L.:ma

MF-075-110: Export to Payment

MF-075-100

Process Expense
Reports

Process

Process Automation

AP

MAF-130-100-040 MAF-130-100-020

Document Export

MAF-130-100-030

Define Data

Eohorm Create Export File

Process
Payments

Description/Definition

A file is created and interfaced with Accounts Payable to reimburse
employee expenses.

MF-075-120: Data Export for Reporting

MF-075-120: Data Export for Reporting
= .
L SMIQ
x MF-075-120-010 MAF-130-120-020 MAF-130-120-030
£ M anage
2 Employee S Select Data for Sm;f Ge&‘efateq
£ Expense min Space Export eports in
£ X Replicant Database
< b Claims
= h
=

‘ Description/Definition ‘

Data is exported for reporting/analysis purposes.
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MF-100: Report and Analyze Financial Statements

MF-100: Report and Analyze Financial Statements

o
MF-020
Perform MF-100-020
Transaction
Processing
Define Periodic
Reports
MF-010
Define Information Analyze and -

N Manage General »——=3 and Reporting nge;&esi?oawa Eizize gﬁ;‘aﬁ:ﬁg
= Ledger Reguirements Infarmation
6:_. Requirements e of Constraints
=
£
2 MF-030 Identify Ad Hoc
o Reporting Elements
E Perform Closing
£
e

MB-130

Prepare Budgets
Changes
Create Final Report Distribute Reports

E Create and
= Maintain Standard
3 Repart Formats
o
2
-
= Store Data and
= Retain Records
&

MF-100-070: Create and Maintain Standard Report Formats
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Title
..'1-

maQ

MF-100-070: Create and Maintain Standard Report Formats

MF-100-070-010

MF-100-070-020 MF-100-070-030 MF-100-070-040 MF-100-070-050

Governmental
Define User Class Define Process Financial Define Report
and Financial Define Folders
i ¢ Group Reporting Formats/Columns
Reporting Entity Reqguirements fo._..
e e e 3
MF-100-070-070 MF-100-070-080 MF-100-070-090 MF-100-070-100
Define Compute . Define Level
Statement Define Total Names Groups
EY
3
H
= 'Valdahion Repors
B ; MF-100-070-140 MF-100-070-150 MF-100-070-160 :
Define All ; i
Components of ] R t List . Row Chart ]
RW Report on E Eroulests Row Listing Compare H
Report Writer i i
1 H
£ ! MFA00 070170 b MF-100-070-180 &% 00-070-190 &
; ;
} Detail Report '
E Format Listing Usage Report '
1
' H
E ES & Al
E MF-100
£ MF-100070-120
; Report and
2 Analyze Financial
Defi Distributi
% ‘"Z rcv‘ﬁpv”s ution Define Printers Statements
=
£
5 S
Description/Definition Create and maintain all standard reports such as balance sheet, profit

and loss statement, regulatory compliance reports, etc. The reports
can be paper-based or electronic. Data warehousing is recommended
for flexibility. Compare standard reports from period to period.
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MF-120: Design General Ledger Policy

Swimlane
g i mo MF-120: Design General Ledger Policy
o
MF-010 MB-130
MF-120-010
) Manage General Prepare Budgets
Review Regulatory Ledger Changes
Reguirements
MF-020
MF-120-020 MF-120-040 MF-120-050 MF-120-060
( Revi Cod Dets Dets D it Pol o
lew ing lermine lermine ocumen icy Transaction
Start Structures from Organizational / Agency/Account Rules for General Conﬁ?_ﬁ S:znera\ Processing
L Other Systems Reporting Structure| Code Rules Ledger o

Data Governance

Master Data Management Team

Dimension Value

Addition/Change
Form
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Perform Asset
Accounting

MF-070

Accounts Payable

PM-010

Develop
Procurement
Approach

MF-100
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Analyze Financial
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MF-120-060: Configure General Ledger

L.-ma

Title

MF-120-060: Configure General Ledger

MF-120-050
MF-120-060-010

Document Policy
Rules for General Enterprise Group
Ledger Setup

Finance Enterprise Structure
Group(s) Setup Relations Setup

MF-120-060-020 MF-120-060-030

GL Administrator

Define Auxiliary
Ledgers

MF-120-060-050
Define GL
Company

Reporting Basis
@ ’

MF-120-060-060 MF-120-060-070

Description/Definition

Configure the Organizational Structure and Cost Centers in the

General Ledger along with any other code or policy setup needed.
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MF-140: CAFR

Title

L.:ma

MF-140: CAFR

MF-100

Report and

Analyze Financial
Statements

GL Consolidation Team

Al CAFRt adjusiments caphured in trial balance?

Wdesk

sCOo

Description/Definition

The process to create and maintain the statewide Comprehensive
Annual Financial Report.
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MF-200: Cash Reconciliation

MF-200: Cash Reconciliation
2 H
E .
"oo' m
'g MF-2D0-010 MF-070
ki
=
E Accounts Payable
2
=
[
[$]
Bank Statement
Cleared Payment
rrrrrrrr File
B \/\
g MF_200-06D MF030
g
4 )
= Perform Closing
F ’
[+]
ME-020
Perform
Ac Transaction
Processing
£, &
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MF-200-010: Design Banking Policy

2 I : mo MF-200-010: Design Banking Policy
= %

O

. MF-200-010-010 MF-200-010-020 MF-200-010-030 MF-200-010-040 MF-200-010-050 MF-200-010-060 MF-200-010-070
5 Start Document Banking Define a Financial Define Account Decf:::hAggg:y— D;Z"Efgﬁ;?ﬂ:‘g‘tg Define Cash Bank Define Cash
E \ Policies Institution and Cash Codes Relationships (i Transaction Payment Formats
N S & gy N £
MF-200
) MF-200-010-030 MF-200-010-090 MF-200-010-100 MF-200-010-110
Define Identifiers Cash
<4 Stasrtethe;un Define Categories for Transaction DefmeFf'ur‘uceaamg Define Match Rules Reconciliation Design Accounts
al Reconciliation s Payable Policy
& A & A a
Description/Definition The process to design banking policy, setup accounts and codes and

reconciliation process for warrants.
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MF-200-020: Process Cash Transactions

3
0

MF-200-020: Process Cash Transactions

MF-700-020 010

Prepare Cash

Transactions.

Start - Treasury

MF-200-020-030 Hr-zoo-omla MF-200-0

Create Receipt
Deposit

Create Bank Fund

Create F und Create Bank

L Transfer e Transaction
g
£ £ .3 .3 &
g
g [P — MF-200-020-070 MF-200-020-080 ME_200.020-100
£ Source of Cig Trans
OR Mo Release Bank Print Cash Account
Cleared Activity and Attach Tremmry
4{ Transaction to Deposit Backup Yo OR Notify Agenoy
Yes Y
Transaction File
fgency
Run Mass Release
for Cleared tems, —
MF-200-020-090 MF-200-070-100 MF-200{020-150 MF-200020-170
File of deposits Adds Additional
Start - Cash Create Reosipt G reate Bank and adj Agency Enters Adjustment Infarmation as
& Accounting Deposit Transaction J to Treasury Transfer, Revenue, eto. N eeded
H Y £
g
i}
= MF-200.070-110 MF-200-020-120
5 Hightly M ass Schaduled Bank
4 Release for Transaction
E Cleared Items Posting
5
2

Description/Definition

can be deposits, transfers, fees, etc.

The process of entering transactions into Cash Management. This
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MF-200-030: Process Refund/Non Vendor Payments

I MF-200-030: Process Refund/Non Vendor Payments
g MF-200-030-010 IT 029140 MF-200-030-070
E Process Refund ' Program to send
= File Check Info.
&
MF-200-030-050
Upload " Motify of Errors
(R P el L F'Sa;:;;.i?wiwﬁ{eet;fztl:i LoaR; ?of?g::'r:grs a'jrdrg:j;zcﬂ un‘ad
Error
i
g MF-200§030-060 MF-200
g Review Payment I
Listing Reconciliation
EN
g P amenia
Description/Definition The process of loading a request for checks that will not require a
vendor in the system. This is used for tax refunds/claims and other
payments where the vendor should not be in the system. Payables
will issue the warrant.
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MF-200-040: Process Stale Dated and Escheatment

MF-200-040: Process Stale Dated and Escheatment
| L.cma
.
MF-200-040-070 MF-200-040-110 MF-200-040-120
Confirm Send Unclaimed Send Unclaimed
Transactions to Property Report and Property Report and
be Escheated Funds to State Funds to Agency
2
MF-200-040 010 | Submitted Annuglly for Each Stateul
MF-200-040-090 e A v
‘ Review Run Stale Date Run Stale
Start Transactions Change Status
Processing Escheatment
o based on Date to Escheated Processing
o
& b S & £
—
MF-200
MF-200-040-100
) Send to State of Agency?
Void and Replace Gash Review Stale Dated
Reconciliation and Escheated
Records
FoN
o Send Updated
= Positive Pay File
to Bank
=
H Research Checks
& Qutside Date
e
Receive
~ Communication on
Ri d to Leth
8 Stale Date Check espond o Letter
=
Description/Definition The process of stale dating and escheating checks that have not been

cleared as of a specific date.
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MF-200-050: Reconcile Payments Payables and Disbursements

MF-200-050: Reconcile Payments Payables and Disbursements
E3 .
. ..'; m o
= Send file of Cash Balance
= Transactions for Report
s Period
E
=
= i
@ |
=
g
) Receive and
g Import File
MF-200-050-080.., MF-200-050.000
Line Exteplions? MF-200-050-030 "
Receive Cash Run Cash Position
Balance Report Reconciliation
Resolve Line
Exceptions
= AF-200
Q MF-200-050-040 MF-200-050-050 MF-200-050-060 MF-200-050-070
Cash
Manually Match Re;ens(‘:ai}raiion Release Review Bank Reconciliation
Payments to File Variances Distributions History Report

Load and Reconcile
Transaction File

Description/Definition

Reconciliation is the process of matching and comparing a system
transaction record with a corresponding cash transaction record,
adjusting the transaction if necessary, and updating the associated
cash balance.
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MF-200-060: Void Cash Transactions

MF-200-060: Void Cash Transactions
MF-200
MF-200- 060-010 MF-200-060-070
g Cash Communicate Stale- Receive
£ Reconcilistion et ed W amant or Communication
& Outstanding Payment within Deadline
Has P ayment Cleared - HWM W) D60
W ailng Period Exharsted
5 N ed the Bank? Communicate
b eceive Vendor Determine If (—\ No (_\] W siting Period has
g Call and Reszarch e MXOR OR No Mot been
= Payment Cleared Exhausted MF-070-020 MF-070-100
g M sintsin Released Process Invoice
g Invoice P sy ments
2 Contact AP Lesder
= with Qutstanding
= Psyment Issue
Msil Copy or
— M il W arrant Cleared Warrant to
= Incoming M ail Wendor
=
Process
Received W arrant Wesg
[~ t i i
ay menl e Obtain Copy of Determine if Void
GCleared Payment or Cancel
Ved o G MF-204-060-150 MF-200-060-160 _ MF-200-060-180
1 ar Cancel krvoice?
) Enter Vaid
5 Perform Dus Yes Information Cash Reverse Pay ment - No Changes and
= Diligence Mgmt Payables Re-issue Payment
13
&
Netity S0 af Mansge Integration
i o .
Cancel Roguest Gancel Invoice
‘Warrant
Cancelstion
g8 Request
MF-200-060-130
=]
» . Contact Bank with
5 Cancel Information
2
5 Issue Cancel
@
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Description/Definition

The process for voiding payments. Payments may need to be voided
for various reasons. When the payment is voided Payables can
cancel the invoice, maintain the invoice, and/or reissue the payment.
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MF-260: Accounts Receivable and Billing

Swimlane
MF-260: Accounts Receivable and Billing
¢ L sma
.
MF-020
MF-260-010 _ MF-260-030
Denne Accoums 15 a recuring b n Infor Spreadsheet L Fertorm
o ransaction
Receivable and XOR Create Bills (B ITET A Processing
- Billing Policies K_/
=3
£ Y
= Yes
o
£ MF-250-040
o %,
Release Invoice
Create Recurring - - 2 Enter Credit and
Start Create Customer Bills Maintain Bills Batch;ng Print Debit Memos
MF-260-080 MF-260-070
AR or non-AR payments?
Match Payments Enter Cash Receive
5 with Receivables Receipts Payments
§ Yes
a
2 MF-030
E
H
o Post to General Management Receivables Month Perform Closing
Ledger End Close
)
2
&
g
= Monitor Follow-up on Late
] Performance Payments
38
E &
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MF-260-010: Define Accounts Receivable and Billing Policies

@ - MF-260-010: Define Accounts Receivable and Billing Policies Last change: Dec 4, 2019 9:28:57 PM
£

i Deloitte

£

3

2

E MF-260-220-020 MF-260-220-030 AR/BL Company Set-up MF-260-220-040
=

g Define AR Define AR Process BL Company

5 ———>|Company (AR01.1) Level (AR02.1) BLOO.1

F

=

MF-260-220-010

AR/BL Codes Set-up (Optional as needed)
-220-070 MF-260-220-080

I MF-260-220-050 MF-260-220-060 MF-260-22 MF-260-220-090
Document AR/BL ||
Policies | . i
1 Finance Charges AR Dunning Lock Box (AR14.1) Customer Defaults GL Codes
! (AR07.1) Avanced (AR19.1) : (AR08.1) (AR15.7)
I Wi “Z00-220- 100 Wir-200-220-110 Wir-200-220- 120 WIF-200-220- 140
1
1 -
i Cycle Codes ey Memo Reason AR Hold Code Sales Class
! (AR04.1) (AR15.1) Code (AR15.3) (AR16.1) (BLO5.1)
2 1
r X
=
3
8 Cuistomer Codes
& MF-260-220-150 MF-260-220-160 MF-260-220-170
g
2 AR Customer ustomer BL Customer
8 (AR10.1) Contacts (AR11.1) Code (BL14.1)
Billing Set-up
MF-26Q4220-180 MF-260-220-190 MF-260-220-200
Customer Setup
Form Price B
Invoice Type Tioe pase Price List (BL45.1
(BLO6.1) (BL40.1) \ )
E 220-210 MF-2601220-220
=3 Accounts
H Define Customer Define Customer Receivable and
= Group (AR00.1) Class (AR05.1) Billing
g
s
3 &

Description/Definition

system configuration.

The process to develop policy and procedure pertaining to accounts
receivable and billing. The policy determinations act to help guide
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MF-260-020: Create Customer

MF-260-020: Create Customer
. L..ma
(3
MF-260-010

Define Accounts Does the customer require balance netting for is receivables versus payables?

Receivable and

Billing Policies
8
£
E
5
<

Setup Customer
as Vendar

Setup Customer

Enable Net Balance

Description/Definition

The process to setup customers, including those that require balance
netting of receivables with offsetting payables.

MF-260-030: Create Bills

Title

L.-ma

MF-260-030: Create Bills

MF-260-020

Create Customer '

MF-260-030-010

Create Invoice
Batch

Billing Processor

MF-260-050
MF-260-030-020

Maintain Bills
Invoice Entry
=

Attach Supporting
Documentation

\v//‘\

Description/Definition

The process to enter, create, and attach supporting documentation to
accounts receivable.
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MF-260-060: Release Invoice Batch and Print Bills

Approver

Oversight Agency

MHC/IBI

MF-260-060: Release Invoice Batch and Print Bills
& H
S %,
s MF-260-060-010 MF-260-060-030 MF-260-060-020
= Apply credit or debé memo to invoice batch?
8 N Wi Apply Debit and/or Release Invoice &
2 Review Invoice @ o OR es Credit Memo(s) to Register Print/Send
B Invoice Batch Electronically
% Duoes the immice require ediing? S = &

MF-260-050

Maintain Bills '

MF-Z60{060-040
Approved?
No Submit Invoice ‘/()_R\‘ Mo~ Mo

Batch for Approval

M&lﬂ\my s med? Yes

Submit Invoice
Batch for Oversight
Agency Approval

Print Needed
Invoice Registers

Description/Definition

The process for invoice batch review and posting approvals, printing
of accounts receivable invoices, and posting register.
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MF-260-070: Enter Cash Receipts

MF-260-070: Enter Cash Receipts
! L.cma
o
MF-260-070-010 MF-260-070-020 MF-260-070-030
E Create Payment Create and Review Cash
§ Batch Maintain Payments Batch Report
a
a
s
¢
x
z
5
e Release
- Batcl
o
s
3
o S

Description/Definition

The process to create and process cash receipts for accounts
receivable.
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MF-260-080: Match Payments with Receivables

MF-260-080: Match Payments with Receivables
1 L..sma
.
°
= Credit Card Online
g Payments
2
o
< :
2 MF-260-080-050
§ i Manual Uf—\l iy N Motify Agencies of
[ Manual Apply Cash Payments
s Start XOR STEE I IR Payment to Invoice
=
[
3
o
MF-260
% Accounts
5 Cash Application Review
s Automatic Cash OR Receivable and
o Application Audit Billing
=
s
H ra &
o

Description/Definition The process to match and apply cash receipts to receivables.
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MF-260-090: Post to General Ledger

MF-260-090: Post to General Ledger

Title

L.:maQ

5
ﬁ MF-260-090-010 MF-260-090-020 MF-260-090-030
8
2 Reconcile
ﬁ Create Receivables Dlatr‘rbtﬁgu?wcznea Receivables
- Distribution Lines to GL Activity with Bank
= Statement
g £ ‘
& |
MF-260

= MF-260090-040
g Accounts
a Receivable and
8 Post to GL Billing
-<
[}

S

Treasury

Bank Statement
(BAI File)

Description/Definition The process to create distribution lines, reconcile cash receipts, and
post to the GL.

MF-260-100: Enter Credit and Debit Memos

MF-260-100: Enter Credit and Debit Memos
= :
1 L.cma
.
MF-260-100-020
Define Credit
M ema
s MF-260-100-010
] Motification to Apply
2 Credit/Debit Memo | . Select Invoice
= Batch
H MF-260-100-030
s
Define Debit Memo

Description/Definition The process to apply credit/debit memo adjustments to receivables.
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MF-260-110: Monitor Performance

I MF-260-110: Monitor Performance
§ MF-260-110-010 MF-260-110-020 MF-260-110-030 MF-260
E Is customer definquent ? Accounts
g [ Rev:g\ilngg\ine S Customer Crectt @ Receé\ﬁ:\; and
A
o Yes
3 MF-; 10-040
E Place Hold on
g Custormer

Description/Definition The process to monitor customer account status.
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MF-260-120: Follow-up on Late Payments

Title

Receivables Manager

L.-ma

MF-260-120: Follow-up on Late Payments

MF-260-120-030

Partially Paid?

Assess Late Fees

Apply Unapplied

Create and Print
Dunning Letters

MF-260-120-050

Accounts

Conduct Receivable and

Cash Payments

Billing

M ry Write-
Offs

&
@ Print Letters
Description/Definition The process to maintain customer account balances, including
resolution of account balance disputes, dunning letters, late fees, and
write-offs.
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MF-260-130: Receivables Month End Close

I MF-260-130: Receivables Month End Close

o MF-260-120

g MF-260-130-010 MF-260-130-020

o Payments Month End Close Receivables

= Reconciliation Accounting Period

g d

& A

Description/Definition The process to perform month end receivables reconciliation and

period close.
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MF-280: Grant Management

MF-280: Grant Management

Title

L..:ma

MF-280.010 MF-280-020 MF-280-000 MF-280-040 MF-280-050 MF-280-060

GM Setup
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MF-280-010: Setup Award

2 I H mo MF-280-010: Setup Award
MF-230-010-020 MF-230-010-030 MF-280-010-040 MF-280-010-050 MF-280-010-050
B \ .......... 4 H el S H H | ke }
N-090-450
Void and Replace J
MF-Z230-020
Define Grant Setup Contract
MFE-260-010 Reporting Data
. e teniania and. £
|= Billing Policies
E
g Notify Treasury of
; =3 Intereétr;eitsammg
S L-020-010
Maintain M aterial
Master
PM-010-020
Develop
Procurement
Palicies
&
Description/Definition The process for grant award setup, customer maintenance,
establishing the funding source, award amount, budget, start/end
dates, grant deliverables, and grant reporting data.
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MF-280-020: Setup Contract

MF-280-020: Setup Contract

Title

L.-ma

MF-260-010
MF-280-020-010

Setup a Project

Define Accounts
Receivable and
Billing Policies

MF-280-030
MF-280-020-020 MF-280-020-030 MF-280-020-040
Attach Funding Set Priorities and Setup Billing Labor Distribution
Source(s) Percentages Contract(s)

Grants Accountant

Description/Definition

The process for setting up the contract, which will associate the
project to the funding source(s), priorities and percentages and setup
the billing.

MF-280-030: Labor Distribution

I MF-280-030: Labor Distribution
- MF-280-020
E MF-280-030-060 MF-280-030-070 MF-280-030-080 MF-280-030-100 ( MF-280-030-110 MF—I 20
E Setup Contract Setup Project Assign Employees Create Work Run Labor @ No | Reverse Labor Run Labor
; Employees to Project Schedule Distribution /\‘/ | Distribution Redistribution
g Y
E Run Payroll Effort Certification
N A
Description/Definition The process for setting up and processing labor distribution for
employees whose salaries are paid against a grant award.
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MF-280-040: Effort Certification

I MF-280-040: Effort Certification
= MF-280-030-020 MF-280-030-150
g Dgé’r‘;zjg“ Actual Effort Entry No
s
B8 MF- 30 MF-280-030-040 MF-280 050
E‘ w c g i Grant Billing
Ce (OR Yo fremn cerecton e '
£ A
‘ Description/Definition ‘ The process for certifying employee effort.
MF-280-050: Grant Billing Processing
I MF-280-050: Grant Billing Processing
MF-280-050-010 MF-280-050-020 MF-280-050-030 MF-280-050-060 MF-280-050-050 MF-230 060
Validate Funding Generate and Cl A d
g || HE ’
! A
g Notify Treasury of
Federal/Other
Reimbursements
Description/Definition The process for billing a grant sponsor for project expenses incurred.
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MF-280-060: Close an Award

MF-280-060: Close an Award
= .
- H
..
MF-280-060-010 MF-280-060-030 MF-280-060-060 MF-230-060-070
) Was the grant
Complete Update Project PRI Ho fEnter Grant Close
Deliverables Status A\?D Date e RERTHTL End
E
=
H
g Yes
<
= MF-; 1 190
o

Update to Extended
Grant End Date

&

Description/Definition The process for completing deliverables, extending grant end date, or
closing out a grant award.
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MF-290: Manage Leases

Swimlane

Title

..:MAQ

MF-290: Manage Leases

MF-A120

Design General

Ledger Policy No

(OR )

Does lease meet reporting requirements?

Yes

Lease Accountant

MF-040

Accounting

Perform Asset

MFE-290-100
Has iwoi & heen received from the vendor?

MF-020

Perform
Transaction

Yes

Perform Closing '

Processing

Approver
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MF-290-010: Document and Configure Lease Management Policy Elections

I MF-290-010: Document and Configure Lease Management Policy Elections
. MF-070-030
.E Design Accounts
E Payable Palicy
2

- Infor Lease Management Setup ~—
™ MF-290-020

MF-290-010-030 MF-250-010-040

Document Lease i Initiate Lease
Management Degr;estEggggory Define Date Code Cod
Policy Rules

Lease Administrator

Description/Definition The process to develop policy and procedure pertaining to lease
management. The policy determinations act to help guide system
configuration.
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MF-290-020: Initiate Lease

MF-290-020: Initiate Lease
= )
- .
e MF-290-010
=1 MF-290-020-010 MF-290-020-020 MF-290-020-030
= Document and
2 Configure Lease Complete Contract Agency Send to
g Management Idenct;;y Emkea% Intake/Requisition Representative Contract
2 Policy Elections P ¥ Forms Sign-off , Distribution List
= b
H
k) &
MF-250-020-040 MF-290-020-070 MF-290-020-080
Nenw leasa? Finalized Contract
. naliz -ontract
Lease Request \@ Yes D[japfé‘a'#:%‘gr"a;zbfr Sent to State
= "
g Received \\,_// with Vendor Representative for
i: No
=< MF-280-030
H
3 Submit Lease for
Locate Crginal Approval
Contract
MF-2590-020-050
E‘ Lease Request
8 Received
s Collaborate
5
&

Description/Definition

The process to identify, qualify, negotiate and finalize a lease. This

includes lease authorization.
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MF-290-050: Add Lease

Title

L:.ma

MF-290-050: Add Lease

MF-250-040

Approve Lease Define Lease
Header

Define Lease Define Lease
Amounts Payment(s)

Lease Accountant

MF-290,050-040

Define Lease
Classification

MF-290-060

Release Lease '

Define Extension
QOptions

Description/Definition

The process to create and define the lease in the system. This
requires prior lease authorization.

MF-290-060: Release Lease

Title

L. ‘ma

MF-290-060: Release Lease

MF-290-050

MF-290-070

MF-290-060-020

Lease

Create Lease
Invoice(s)

Lease Accountant

MF-290-060-010
Add Lease
Journal Edit
i

_

Description/Definition

The process to release the lease in the system to allow creation of
lease transactions.
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MF-290-070: Create Lease Invoice(s)

L.-ma

MF-290-070: Create Lease Invoice(s)

E
MF-290-090
MF-290-070-010 MF-290-070-020 _
Invoice corect? Interface Lease
Create Invoice for Review Invoice OR Yes Payment Invoices
Lease Payment Listing ’/ to AP
No
MF-290
= Imvaice comected? Yes
E Release Lease Invoice Adjustment Review Invoice V/O—R\
g Listing
1
k4
E No
MF-290-070-090
Receive Rejection
Email and
Research
Discrepency
HO70-050
=
=) Send
= Route Lease
xa Payment Schedule Nmf:gﬁ'g" o
= for Approval Requester
MF-290 060 MF-290070-080
Paymeni schedule approved?
Review Lease W @ No Reject Lease
Payment Schedule k/ Payment Schedule
g
o Yes
=
Approve Lease
Payment Schedule
Description/Definition The process to create lease invoices. The system will create the

invoices/transactions based on the definition of the lease terms in the
system.
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MF-290-110: Update Lease Balances

MF-290-110: Update Lease Balances

Title

L.:ma

MF-290-120

Terminate
Lease(s)

MF-290-100
MF-290-110-010

Lease Interest
Calculation . Run Lease Posting @

MF-290-131

0
Lease
Remeasurement

Lease Accountant

Description/Definition The process to interface lease invoices to the general ledger. The
journal distribution lines can then be posted to update lease
balances.
2-3-2020 91 LumaPrint



L..:ma

MF-290-120: Terminate Lease(s)

MF-290-120: Terminate Lease(s)
2 :
= H
- .,

MF-290-110 MF-290-140
Exdend lease? Defested rent balance?
Update Lease Perform Lease
Balances @ Period End Close '
. £ £
E Exercise bang s hase oplion?
a3
E MF-020-050
% Create and
= Maintain On-line
Journal Entries
Yes

Run Lease 4

Termination
= MF-040-020 MF-040-060
£
E Manually Add Perform Asset
o Asset Disposal
<
@
9
<

Description/Definition

The process to close out a lease. The lease can be terminated once
the term date has been reached. Leases may include the option to
extend or purchase the asset.
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MF-290-130: Lease Remeasurement

L.-ma

Title

MF-290-130: Lease Remeasurement

MF-250-110

Have the terms of the lease been modiied?

Update Lease

MF-290-130-010

Yes Remeasure
Balances OR Remaining Lease
Obligation
g b
=
S
8
2 No
2
@
=
MF-290-140
Perform Lease
Period End Close

‘ Description/Definition

‘ The process to remeasure the lease if the lease terms are modified.

MF-290-140: Perform Lease Period End Close

Title

L.-ma

MF-290-140: Perform Lease Period End Close

MF-290-120

Terminate
Lease(s)

Lease Accountant

Lease
Remeasurement

MF-290-140-010

Run Lease Period

Close

Yes

MF-290-140-020

Reconcile Lease
Journal Entry vs
Contract and
Budaget

MF-290-140-030

Generate Lease
Period Close
Report

‘ Description/Definition

The process to close the lease period at the end of the month. This
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| opens the next month for posting.
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CP-010: Define and Analyze Capital Project Requirements

CP-010: Define and Analyze Capital Project Requirements

Title

L:.:ma

MB-040

CP010.010 CP-010-020 CP-010-030 CP-010-040
Define th
B Establish Capilal DL ] Define Capital e
Planning Progran Requlrémems Project Ownership Sji(lz.lrce(s) 9
@ & A&
E CP-010.050 CP-010-060 CP010-070
£ ]
4 . _ Identify and
‘;‘, Define Budget DdLr:goan!ame Establish State- Prioritize Capital
g Authority aRequim:"g wide Capital Plan Projects
2
Q
Acquire Physical
Assets
Description/Definition This process describes the process whereby the project planner(s)

assigned investigates the feasibility of completing the projects and
performs an initial analysis of the project, which establishes project
performance-requirements, develops, reviews and refines project
alternatives and finalizes project requirements.
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CP-010-010: Establish Capital Planning Program

CP-010-010: Establish Capital Planning Program

a .
£ I H

.

CP-010-020

3 CcP010-010-010 CP010010020 CP-010-010-030 CP-010-010-040 CP-010-010-050
E ‘ Establish Capital Establish Establish Deffne Caphal
= i apital ablis} ablis} Project
% Start Project Submission Information Submlssmn Forms Esstsggsllﬂ NFI)\Iesmne tEséibhshDPm_c_ess Requiréments
(L] Process Collection Pmcess and Process chedule rocess 0 share Decisions
g
a

Description/Definition

‘ Standardize a process to analyze and define project requirements.
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CP-020: Identify and Prioritize Capital Projects

Swimlane

CP-020: Identify and Prioritize Capital Projects
: L..:ma
»
MB-040
0
Define the
Business Plan
MB-020 CP-020010 CP-020-020 GP-020-030 Is the Project
——————— Worthwhile? %
Formulate Define and . . Prepare Initial m N
O i I B Estimate High 5 - d
Siraogy and % R eqmemane Hteve' Project Costs Benein Anaiyis oR =
g Prepare Strategi...
E Yes
§ MB.060 P00.040 CP-020.050
2 Conduct Project ) )
£ Feasibiltty, Value, PEET TR
é Plan the Business and Risk Analysis Availability
B
§. CP-020-070 CF@-[HJ
MB-130 Deleanl:inr(r’e"%apilal B P_roj_ecls by
Prepare Budgets Requirements R
Changes
CFJ{%]—MD CP-030
B Develop Detailed
Determine Sources Capital Project
of Funding for the Plan and Obtain
Project Budget Project Approval
&y
Description/Definition This subprocess identifies initial conceptual ideas for capital projects
and prioritizes them. It then analyzes them by feasibility, cost:
benefit, risk, and value. Finally, the projects are prioritized and 'rule
of thumb' funding requirements are identified. There is a certain
amount of trade-off between prioritization and funding requirements
and funding availability.
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CP-030: Develop Detailed Capital Project Plan and Obtain

Project Approval

Swimlane
CP-030: Develop Detailed Capital Project Plan and Obtain Project Approval
£ :
S .
.. m o
CcP030010 CP-030-040 CP-030-050 CP-030070
Rm- )| |ltﬁ gugpe'? iy
Submit Capital project b o« )
Finalize Total Validate Capital Finalize Budget Budget for End
H Project Costs Budget Funding Source(s) Governor/Legislati n
ve Approval
@
2 CP020 No Yes b CP-050
E oo 0 Has legisialive roval been Approval h
it as
3 o ‘dept‘fyc?”dt | \ \ﬁ& No Modiy Capita Track Capital
@ rioritize Capita Refine Feasibility A pi Projects
£ Projects OR OR Budget
% ]l Analysis / K/’ HeeE
o —_— 4
£ & Yes MF 050
K] CP-030-030 GF-030-100
ATy T
Develop Pi Submit Capital - . . . Perform Project
evelop Project Finalize Capital Initiate Capital Accounting
Delivery and Lyt Budget Purchase(s)
Contract Structure Approval
. B

Description/Definition

In preparing for the annual budget process, the agencies are
responsible for documenting and obtaining approval for Capital
project requests.
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CP-030-070: Submit Capital Budget for Governor/Legislative Approval

CP-030-070: Submit Capital Budget for Governor/Legislative Approval

' L.oma

.

No
CP-030-070-010 = CP030,070-020 MF-050-010 CP-050-010

E Submit Data f 15l an ki beskiing? Submit Public
Y uFrme‘llmm;yur XOR Yes XOR Yes Works Request Requests Sent to Set up Projects Create Projects
< [F G 's Ofi

Overview U w R?ergl:?re(zda? overnor's Office

Is agency sted as exempt?

Send Funding
Recommendations
to PBFAC

Present Requests
to JFAC

Public Works

PBFAC

Joint F Appropriati Committee CP. 070-070
/ﬂ—\
Present Budget
Recommendations

JFAC

to the Legislature

G 030,970 0%

—

Pass

Appropriations Bill
R —

State Legislature

Description/Definition

The process in place for projects/budgets to get approved from
conception at the agency level through State Legislature.
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CP-040: Manage Capital Project Execution

Title

L..:ma

CP-040: Manage Capital Project Execution

CP-030
Develop Detailed

Capital Project
Plan and Cbtain
Project Approval

CP-050

Track Capital
Projects

Project Manager

Construction Management Company

Description/Definition

The project manager is responsible for the program schedule and
budget, managing engineering developments, managing field
performance, perform quality management, and develop key project
procedures.
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CP-050: Track Capital Projects

CP-050: Track Capital Projects
: L. :ma
MF-050
CP-050-020
Do Plans Reguire Updating? Does the Budget Requie Updating? 3
Perform Project Track No
Accounting Capital/CWIP OR End
5 Projects
g
c
A *
[

Controller

Project Plan
Review

Create Projects

Infor Administrator

Description/Definition Project Managers, Finance, and other stakeholders can monitor the
capital project budget versus the actual cost and monitor planned
performance versus actual performance.

CP-050-010: Create Projects
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CP-050-010: Create Projects
2 H
E [
CP-040-140 CP-050-020
= CP-050-010-030 CP-050-010-040 CP-050-010-050 CP-050-010-060
% Track
B Control and Report Ie
1] Record Project Release Project Post Project apital/ CWIP
E Gonstruction e talrEs ; Transactions Transactions Transactions Projects
-l
<
3 & S & &
% A
T
o 6@ A
CP-050010-020
3
E Payroll Distribution
5 CP-050010010
2 Project Invoicing
3
r=3
s
&
Description/Definition After receiving notification and approval, setting up a project is a

prerequisite for applying various costs to a project or grant.
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CP-050-020: Track Capital/CWIP Projects

CP-050-020: Track Capital/CWIP Projects
= L" mo
Project Reporting and Inquiry
e
CP-050-020-010 CP-050-020-020 CP-050-020-030 CP-050-020-040 GCP_050.020
P t Anal of it it Detail P t Org Unit Track
i H R Resase o o
Projects
- &,
]
g P 450 620 050 P ORI 020060 T OB 070 T o K
Project Anal Transaction Writ Capitalizat faoiech
rnjeéepnnsyms rans;cegl;n riter aﬂ‘st\j;mn Cgr;w;n;;r;gnt
& E:Y &
Standard Reports
Description/Definition Online analysis forms provide quick access to current activity data
such as activity balances, resource balances, and transaction
information. Online analysis forms are useful for a quick check of a
small amount of data. Reports provide a printable record of specific
activity data, which can be as comprehensive or as narrow in scope
as the user needs it.
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