Appointing Authority Roles that can sign for Donated Leave:
· Agency Director/Head of Agency
· Agency Payroll
· Agency HR
· HR Generalist 3

See below for the roles that are able to sign for donated leave. At least ONE of the following four roles must be checked on the SAR form in order to be able to sign as the Appointing Authority Signature. 
1. HR Generalist 3
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2. Agency Payroll (under WFM, not Agency Payroll Administrator)
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3. Agency HR (under Approval Workflow Security, not Agency HR under WFM)
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4. Agency Director or Head of Agency (under Additional Authority)
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[Tne Manager role is for any employee in the State of [daho that supervises otner
|employees. This role allows access to direct reports and indirect reports in LUMA. ft
|enables supervisors to view their employess’ information, create and complete:
loerformance ppraisals, rack employee relations incidents, create requisitions, and
initiate some personnel actions (i.&. hire, pay rate change, term, tc.).

o IHR Generalist 1

[Generaiist Tis an agency-specific HR role that provides access to all employee
information for an assigned agency only. This role has access to all HR funcions in
ILUMA except for Employee Relations. Generaiist 1 can initate personnel actions in
ILUMA (i. hire, pay rate change, term, etc) but cannot approve any actions.

IHR Generzlist 2

[Generaiist 2 is an agency-specific HR role that provides access to all employee
information for an assigned agency only. This role has access to all HR functions in
LLUMA. Generalist 2 can initate personnel actions in LUMA (i&. hire, pay rate change,
fterm. etc) and approve any actions tat require an Agency HR aporover

[Generaiist 3 is 2n HR role that provides access to all employes information Statevide.
[Tris role is reserved for central DHR personnel and has access to all HR functions in
ILUMA. Generalist 3 can initate personne! actions in LUMA (ie. hire, pay rate change,
fterm etc) and approve any actions tat require 2 State HR approver
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WFM Roles are listed top-to-bottom, in order of rights. Please Select Only One WFM role.
If multiple roles are selected, employee will receive ONLY the role with highest rights. (the one highest on list)

1f you feel that multiple roles are required for this employee's unique job situation, please describe this in comments field below.

[WFM Agency Payrollis an agency-soecific WFM security group designed to authorize
land submit timesheets to SCO. s is the equivalent of legacy’s I-Time CPO.
lease include a note in the AgencyAccess field noting which agencies you require this|
WEM role for, i different than your primary agen
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[Agency HR employes who approves workflow actions such as hires, rehires, transfer

lpromotions, change pay rates, bonuses, other one time payments, terminations,
Irequisitions, offers, pasition updates, etc.
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Director Approval Access
Access allows Employee to sign on behalf of the agency director or elected official, using the latter's name by means of a pre-approved signature, such as a handwritten
signature, initials, stamp or electronic signature.

Signed By:

Allows Employee to sign on behalf of the
agency director or elected official on al
documents.

Surplus Property Signed By Authority:
Allows Employee to sign on behalf of the

agency director or elected official for
SURPLUS PROPERTY DISPOSAL FORMS Only non-participating Universities may select this permission going forward. Al other agencies utize Lum for this permission.
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